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QUYET PINH ]
V/v ban hanh Quy ché quén Iy viin bing t6t nghiép ky sw, cir nhan va cao ding

HIEU TRUONG TRUONG PAI HOC CONG NGHE SAI GON

Can et Quyét dinh s6 57/2004/QD-TTg ngay 06/04/2004 ciia Thii twéng Chinh pht vé
viéc thanh 14p Truong Pai hoc Dén lap K§ nghé Tp. HO Chi Minh;

Cin cir Quyét dinh s6 52/2005/QD-TTg ngay 16/03/2005 clia Thi tuéng Chinh phu vé
viéc doi tén Truong Pai hoc Dan 1a8p K¥ nghé Tp. H6 Chi Minh thanh Truong Pai hoc Déan
1ap Cong nghé Sai Gon;

Cén cur Quyet dinh s6 4488/QD-BGDDT ngay 19/10/2015 cua Bo truo‘ng B0 Gido duc
va Dao tao vé viéc cong nhan Hiéu trudng Truong Dai hoc Cong Nghé Sai Gon;

Can ¢ Thong tu s6 21/2019/TT-BGDDT ngay 29/11/2019 cua Bo Gido duc va Dao
tao v/v ban hanh Quy ché quan ly bang t6t nghiép trung hoc co so, béng tdt nghiép trung

hoc phd thong, bang tét nghiép trung cép su pham bang tot nghiép cao dang su pham, vin
bang gido duc dai hoc va chung chi ctia h¢ thong gido duc quoc dén;

Can cir Thong tu s 27/2019/TT- BGDDT ngay 30/12/2019 cua B Gido duc va Dao
tao v/v quy dinh ndi dung chinh ghi trén van bing va phu luc van bing gido duc dai hoc;

Cin cir Thong tu sd 10/2017/TT- BLDTBXH ngay 13/03/2017 cia Bo Lao dong -
Thuong binh va Xa hoi v/v quy dinh ve mau phoi biang tot nghiép trung cép, cao ding; in,
quan ly, cdp phat, thu hoi, huy b6 bang tét nghiép trung clp, cao dang;

Can cir Thong tu s6 34/2018/TT-BLDTBXH ngay 26/12/2018 cua B Lao dong -
Thuong binh va Xa hoi v/v sira dbi, bd sung mot sO diéu Thong tu s6 42/2015/TT-
BLDTBXH ngay 20/10/2015, Théng tu so6 43/2015/ TT-BLDTBXH ngay 20/10/2015,
Thong tr s6 07/2017/TT-BLDTBXH ngay 10/03/2017, Thong tu so 08/2017/TT-
BLDTBXH ngay 10/03/2017, Thong tu s6 10/2017/ TT-BLDTBXH ngay 13/03/2017 va
Thong tu s6 31/2017/TT-BLDTBXH ngay 28/12/2017;

Theo dé nghi ctia Trudng phong Déo tao,
QUYET PINH

Diéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quan 1y van bing tot nghiép k§
su, cir nhin va cao dang cta Truong Dai hoc Cong nghé Sai Gon.

Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac don vi va c4 nhan lién quan chju trach nhiém thi hanh quyét dinh nay./ ﬁ/

Noi nhin:

- Nhu diéu 3;
- Luu: PPT, HV (6)v
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| QUY CHE
QUAN LY VAN BANG TOT NGHIEP

BANG KY SU, BANG CU NHAN VA BANG TOT NGHIEP CAO DANG

Ban hanh kém theo Quyét dinh s6 421-20/QD-DSG-DT ngay 22/09/2020
ciia Hiéu trwéng Truong Pai hoc Cong nghé Sai Gon

Chwong 1. NHUNG QUY PINH CHUNG

Piéu 1. Cin cir xiy dung quy ché, pham vi didu chinh va dbi twong ap dung

1.1. Quy ché quan Iy van bing gido duc dai hoc trinh d§ dao tao dai hoc va chuyén sau dic thu
duoc xay dung dua trén co so:
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Luit Gio duc sb 43/2019/QH14 ngay 14/06/2019 cia Qudc hoi, 6 hiéu lyc ké tr ngay
01/07/2020;

Luat Gidao duc dai hoc sd 08/2012/QH13 ngay 18/06/2012 cua Quoc hoi; Nghi dinh
141;’2013;’NB CP ngay 24/06/2013 ciia Chinh phu v/v quy dinh chi tiét va huéng dan thi
hanh mot sé diéu ctia Luat Gido duc dai hoc;

Luat Giso duc dai hoc sb 34/2018/QH14 ngay 19/11/2018 clia Qudc hoi sira d6i, b sung mot

s didu cha Luat Gido duc dai hoc, ¢ hidu luc ké tir ngay 01/07/2019; Nghi dinh s6
99f2019fN D-CP ngay 30/12/2020 cua Chinh phi v/v quy dinh chi tiét va huéng dan thi hanh
mot sb diéu cuia Lut stra doi, bo sung mot s diéu cua Luat Gido duc dai hoc;

Luat Gio duc nghé nghiép sd 74/2014/QH13 ngay 27/11/2014 cta Quoc hoi; Nghl dinh s6
48f2015/NB CP ngay 15/05/2015 ctiia Chinh phu v/v quy dinh chi tiét va hudng din thi hanh
mot sb didu cua Ludt Gido duc nghé nghiép;

Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu v/v cap ban sao tir sO goc,
chitng thuc ban sao tir ban chinh, chimg thuce chit ky va chimg thuc hop dong, giao dich;

Quyét dinh s6 18/2017/QD- -TTg ngay 31/05/2017 clia Thii tuéng Chinh phit v/v quy dinh vé
lién thong giita trinh d§ trung cap, trinh do cao dang véi trinh d6 dai hoc;

Quyét dmh’so 1981/QD-TTg ngay 18/10/2016 cia Thu tuéng Chinh phu v/v phé duyét
Khung co cau hé thong gido duc quoc dan;

Quyét dinh sd 1982/QD-TTg ngay 18/10/2016 cuia Thu tuéng Chinh phu v/v phé duyét
Khung trinh do quoc gia Vi€t Nam;

Thong tu sb 07;’2015;”?1" BGDDT ngay 16/04/2015 cua Bo Gido duc va Pao tao v/v ban
hanh Quy dinh vé khéi 1Lr0'ng kién thirc tbi thidu, yéu cAu vé ning luc ma ngudi hoc dat dugc

sau khi t6t nghiép d6i véi mdi trinh dd dao tao cia gido duc dai hoc va quy trinh xay dung,
tham dinh, ban hanh chuong trinh déo tao trinh do dai hoc, thac si, tién si;

Thong tu sb 21/2019/TT- BGDDT ngay 29/11/2019 cua Bo G1a0 duc va Pao tao v/v ban
hanh Quy ché quan ly bang tt nghiép trung hoc co s0, bang t6t nghiép trung hoc pho théng,
bing tot nghiép trung cap su pham, bing tot nghiép cao ding su pham, véin bang gido duc dai
hoc va chirng chi cua hé théng gido duc qubc dan;
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(11) Thong tu s6 27/2019/TT -BGDDT ngay 30/12/2019 cta B Gido duc va Pao tao v/v quy dinh
ndi dung chinh ghi trén van bang va phu luc vin bang gido duc dai hoc;

(12) Thong tu s6 10/2017/TT-BLDTBXH ngay 13/03/2017 cua By Lao dong — Thuong binh va
X3 hoi v/v quy dinh vé miu phoi bang tot nghi¢p trung cAp, cao ding; in, quan 1y, cip phat,
thu hdi, huy bo bang tot nghiép trung cép, cao dang;

(13) Théng tu sb 34/2018/TT-BLDTBXH ngiy 26/12/2018 cua Bd Lao dong — Thuong binh va
Xa hoi v/v sira dbi, bd sung mot sb diéu Thong tu sd 42/2015/TT-BLDTBXH ngay
20/10/2015 quy dinh v& dio tao trinh d6 so cap, Thong tr s0 43/2015/ TT-BLDTBXH ngay
20/10/2015 quy dinh vé dao tao thuong xuyén, Thong tu s6 07/2017/TT-BLDTBXH ngay
10/03/2017 quy dinh ché d lam viéc ciia nha gido gido duc nghé nghiép, Thong tu so
08/2017/TT-BLDTBXH ngay 10/03/2017 quy dinh chudn vé chuyén mén, nghiép vu dbi voi
nha gido gido duc nghe nghi¢p, Thong tu s6 10/2017/ TT- BLDTBXH ngay 13/03/2017 quy
dinh v& mau bang tt nghiép trung cap, cao dang; viéc in, quan ly, cap phat, thu hoi, hiy bo
bang tot nghiép trung cdp, cao dang va Thong tur s0 31/2017/TT-BLDTBXH ngay
28/12/2017 quy dinh vé dao tao trinh do cao dang, trung cép, so cap theo hinh thitc dao tao
vira lam vira hoc.

1.2. Quy ché nay quy dinh céc van dé vé quan ly vin bang tot nghiép; gdm co: (1) Noi dung, ngon
nglr ghi trén vian bang, phu luc vin béng; (2) Quy trinh in phm va quan ly van bang; (3) Cap phat
chinh stra, thu hoi, huy bo van bang, (4) Cap ban sao van béng tir s6 goc; (5) Luu trit; (6) Cong bd
cong khai thong tin vé cap vin bing; (7) Thuc hién kiém tra, thanh tra viéc dit in, quan 1y, st dung
ph01 cap phat van biang tot nghiép; va (8) Ché d6 bao cao viéc in phoi, quan 1y phdi va quan ly van
bing cho co quan quan 1y nha nude.

1.3.  Quy ché nay ap dung dbi voi vide cdp van bing t6t nghiép cho céc khoa dao tao & trinh do
chuyen sdu dac thu (cap bing k¥ su); dai hoc, lién thong dai hoc (cap bang cir nhan); va cao déng
(bang tot nghiép cao ding) tai Truong Pai hoc Cong nghé Sai Gon.

1.4. Quy ché nay quy dinh rd trach nhiém cua timg don vi, ¢ nhan va ché tai xur 1y khi dé xay ra
vi pharp. Quy ché c¢6 hiéu lyc thi hanh ké tir khi Hiéu truéng Truong Dai hoc Cong ngh¢ Sai Gon
ky quyét dinh ban hanh.

Piéu 2. Giai thich tir ngir
2.1. Trudng va nha trudong ghi trong Quy ché nay dugc hiéu 1a Truong Pai hoc Cong nghé Sai Gon.

2.2.  Sinh vién (con goi 1a nguoi hoc) ghi trong Quy ché nay 1 ngudi da ding ky va tham gia hoc tap
h¢ chinh quy tap trung, vira 1am vira hoc thudc chuong trinh dao tao dai han cap bing k¥ su, bang cir
nhén, hay bing tot nghiép cao dang.
23. Vin bang ghi trong Quy ché nay bao gom:

(1)  Van bang gido duc dai hoc:

+ Bang ky su dugc chp cho ngudi hoc sau khi t6t nghiép khoa dao tao & trinh dd
chuyén séu dac thi; hodc sau khi nguoi hoc hoan thanh chuong trinh dao tao, tich
liiy tir 150 tin chi tro 1én, dat chuin ddu ra cua trinh do dao tao va hoan thanh
nghia vu, trach nhiém cua ngudi hoc;

4 B‘z"mg cur nhan duoc cép cho nguoi hoc sau khi t6t nghiép khéa dao tao ¢ trinh do
dai hoc; hodc sau khi ngudi hoc hoan thanh chuong trinh dao tao, tich Ity tor 120
tin chi tro 1én, dat chuan dau ra cua trinh d6 dao tao va hoan thanh nghia vu, trach
nhiém cta nguoi hoc;

+  Béng cir nhan dugc cho cip ngudi hoc sau khi tét nghiép khoa dao tao ¢ trinh do
lién thong/hoan chinh dai hoc; hodc sau khi nguoi hoc hoan thanh chuong trinh
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dao tao, dat chudn dau ra cta trinh do dao tao va hoan thanh nghia vu, trach nhiém
cua nguoi hoc.

()  Bang tét nghiép cao dang cép cho ngudi hoc sau khi t6t nghiép khoa dao tao & trinh do cao
dang; hodc sau khi nguoi hoc hoan thanh chuong trinh dao tao cao dang, dat chuan dau
ra cua trinh do dao tao va hoan thanh nghia vu, trach nhiém cua nguoi hoc.

2.4, Céc tir rat gon — viét tit:

+

Luat Giao du_c: Luat Giao duc sd 43/2019/QH14 ngay 14/06/2019 cua Quéc hoi,
c6 hiéu luc ké tir ngay 01/07/2020;

Luit Giao duc dai hoc sb 08/2012/QH13: Luit Gido duc dai hoc sb
08/2012/QH13 ngay 18/06/2012 ctua Quoc hoi;

Ludt stra dbi, bo sung mt sd diéu cua Luat Gido duc dai hoc: Luat Gido duc dai hoc
sO 34/2018/QH14 ngay 19/11/2018 ctia Quoc hoi sfra__a‘(")i, b6 sung mot sb diéu cia
Luat Gido duc dai hoc s6 08/2012/QH13, c6 hiéu luc ke tir ngay 01/07/2019;

Nghi dinh s6 99/2019/ND- CP: Nghi dinh s6 99/2019/ND- CP ngay 30/12/2020
cua Chinh pht quy dinh chi tiét va huéng dan thi hanh mot sé diéu cia Luat sira
d6i, bd sung mot sé diéu ctia Ludt Gido duc dai hoc;

Thong tu sd 21/2019/TT-BGDDT ngay 29/11/2019 clia B) GD&DT: Thong tu s0
21/2019/TT- BGDDT ngay 29/11/2019 cta Bo Glao duc va Dao tao v/v ban hanh Quy
che quan Iy bang tot nghiép trung hoc co so, bang tot nghiép trung hoc pho thong, bang
tt nghiép trung cép sur pham, bang tot nghiép cao déng sur pham, vin bang gido duc dai
hoc va chung chi cia hé théng gido duc quoc dan;

Théng tw sb 27/2019/TT-BGDDT ngay 30/12/2019 ciia Bo GD&DT: Thong tu s0
27/2019/TT-BGDDT ngay 30/12/2019 cua By Gido duc va Dao tao v/v quy dinh ndi
dung chinh ghi trén van bang va phu luc van bang gido duc dai hoc;

VBHN s6 3699/VBHN- BLDTBXH ngay 26/08/2019 cua B LDTBXH gom: (1)
Thong tu sb 10/2017/TT- BLDTBXH ngay 13f03f2017 cua Bo Lao dong Thuong
binh va Xa hoi v/v quy dinh vé mau phoi bang tot nghiép trung cdp, cao dang; in, quan
1y, cip phat, thu héi, huy bo bang t6t nghiép trung cép, cao dang; va (2) Thong tu so
34/2018/TT-BLDTBXH ngay 26/12/2018 cia B Lao dong — Thuong binh va Xa hdi
v/iv stra dbi, bd sung mot sb diéu Thong tr sb 42/2015/TT- BLDTBXH ngay
20/10/2015 quy dinh vé dao tao trinh do so cép, Thong tu sb 43/2015/ TT- BLDTBXH
ngay 20/10/2015 quy dinh vé dao tao thuong xuyén, Théng tu s6 07/2017/TT-

BLDTBXH ngay 10/03/2017 quy dinh ché do lam viéc cta nha gido gido duc nghe
nghi€p, Thong tu s6 08/2017/TT-BLDTBXH ngay 10/03/2017 quy dmh chudn vé
chuyén mon, nghiép vu d6i voi nha gigo gmo duc nghe nghlep, Thoéng tuw s6 10/2017/
TT-BLDTBXH ngay 13/03/2017 quy dinh vé mau bang t6t nghlep trung cap, cao dang;
viéc in, quan 1y, cap phat, thu hoi, hiy bo bang tt nghiép trung cap, cao dang va Thong
trsd 3 1/2017/TT-BLDTBXH ngay 28/12/2017 quy dinh v& do tao trinh do cao déng,
trung cAp, so' cip theo hinh thirc dao tao vira 1am vira hoc.

TP.HCM: Thanh phd Hd Chi Minh, hay Tp. Hd Chi Minh;

Bo GD&DT: By Gido duc va Dao tao;

Bo LD-TB&XH: Bd Lao dong — Thuong binh va Xa hoi;

S& LD-TB&XH: S¢ Lao dong — Thuong binh va Xa hoi;

STU: Saigon Technology University;

Wib#te: Trang thong tin dién tir clia truong;

Cong TTDT: Cdng thong tin quan 1y dao tao do Phong Do tao lam quan tri trang;
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+ Tra ciru DLTN: Muc “Tra ciru dit lidu tot nghiép” do Phong Péo tao lam quan tri trang;
- P.DT: Phong Dao tao;
+ P.HCQT: Phong Hanh chanh — Quan tri;
- P.QLKH&SPH: Phong Quan ly Khoa hoc va Sau dai hoc;
+ B.TTGD: Ban Thanh tra Giao duc;
+ VB GDDH: Van bang gi4o duc dai hoc;
+ v/v: vé viée
Diéu 3. Nguyén tdc quan 1y, cAp phat viin bing, chirmg chi

3.1. Truong Dai hoc Cong ngh¢ Sai Gon dugc giao thuc hién quyén tw chu, tu chiu trach nhiém
trong quan 1y, cap phat van bang tot nghiép k¥ su, cu nhan va cao dang theo quy dinh cua phap luat,
cua co quan chu quan. Van bang tot nghiép duoc quan 1y thong nhét theo quy dinh tai Quy ché nay.

32. Van bang tot nghiép duoc cap mot 1an, trir trrong hop van bang tot nghiép da cap cho sinh vién
nhung phét hién bi viét, in sai do 16i ctia nha trudng thi trudng b trach nhiém cap lai cho ngudi hoc.

3.3. Nghiém cAm moi hanh vi gian l4n trong cap phat va sit dung vin bing tot nghiép.
3.4. Bao dam cong khai, minh bach trong cAp phat van bang tt nghiép.

Piéu 4. Quyén va nghia vu ciia ngudi dwge clp vin bing tot nghiép
4.1. Nguoi duge cip van bang co cic quyén sau:

(1)  Yéu cau nha truong cap van bing dung thoi han quy dinh; ghi chinh xac, day du céc
thong tin trén van béng; cap lai van bang hodc chinh sira ndi dung ghi trén van bang
theo quy dinh tai Quy ché nay;

(2)  Yéu ciu nha trudng cAp ban sao vin bing, chimg chi tir sb gbe khi ¢ nhu céu.

4.2. Nguoi dugce cap van bing c6 cac nghia vu sau day:
(1)  Cung chp chinh xac, diy dit thong tin cAn thiét dé nha truong ghi ndi dung trén vin bang;
() Kiém tra tinh chinh xé4c cac thong tin ghi trén vin bing trude khi ky nhan van bing;
3)  Phai co gidy iy quyén theo quy dinh ctia phép luét khi khong truc tiép dén nhén vin bang;

4)  Gilr gin, bao quan van bz"mg; khong dugc téy x0a, stra chira cac ndi dung trén van b‘é‘mg;
khong dugce cho ngudi khac str dung van bang;

()  Sirdung quyét dinh chinh stra vin bing kém theo van bang sau khi dugc chinh stra véin bang;

(6)  Trinh b4o cho nha trudng va co quan cong an noi gan nhat khi bi mét van bang;

(7 Nop lai van bang cho nha truong trong thoi han 30 ngay, ké tir ngay nhan dugc quyet dinh
thu hoi van bang, chimg chi. Trudmg hop van bang, chimg chi bi mat phai cam két bang
viin ban vé viéc bi mat vin bang va chiu trich nhiém trude phap luét vé ndi dung cam két.

Piéu 5. Trach nhiém ciia Truwong Pai hoe Cong nghé Sai Gon va Hi¢u trwéng nha trudng
5.1. Trach nhiém cta Truong Pai hoc Cong nghé Sai Gon

(1) Kiém tra, d01 chiéu va ghi chinh xac, day du céc thong tin trong van bang. Yéu cau
nguoi dugc cap van bang xac nhan vé viéc da klem tra thong tin, xac nhén cac yéu ciu
chinh stra thong tin va cung cAp cac can cir yéu cdu chinh stra thong tin;

@) Lap daydu hd so cAp phét, quan 1y vin bang va luu trir theo quy dinh ctia Quy ché nay;
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(3) Bao dam tinh chinh x4c va chiu trach nhiém vé cac thong tin trong hé so, trong s6 gdc
cap van bang;

(4) Xay dung hé thong co so dir licu quan 1y van bang, bang tot nghiép di cap cho ngudi
hoc va cong bd cong khai thong tin vé cip bang tot nghiép 1én trang thong tin dién tir;

(5) D‘am bqo co sO vat chat, trang thiét bi, phong chong chay nd dé bao quan van bang va
ho so cap phat, quan 1y véan bang.

5.2. Trach nhiém cua Hiéu truong

(1)  Ban hanh quy ché bao quan, luu giit, st dung, cap phét vin bang. Quy ché quy dinh rd
trach nhiém cua timg don vi, ca nhan va ché tai xir 1y khi dé xay ra vi pham;

(2  Phan cong don vi, can bd chuyén trach lam cong tac quan 1y, cap phét van bang tot nghiép;

(3) T chirc viéc in, cép van bing ding tham quyén va ding thdi han theo quy dinh;

4) Thu hdi, huy bd vén béng theo quy dinh tai Diéu 31 cua Quy ché nay;

(55 Cép ban sao van bang tir s gbc theo quy dinh tai Chuong 5 cia Quy ché nay;

6) Cép phu luc van bang kém theo vin bang gido duc dai hoc; cap bang diém tot nghiép
kém theo bang tot nghiép cao dang;

(7)  Xac minh tinh x4c thuc cia van bang khi ¢6 yéu cAu ctia co quan, t6 chirc, ca nhan;

(8)  Chinh stra ndi dung van bang theo quy dinh tai Diéu 27, Pidu 28, Didu 29 va Piéu 30
cta Quy ché nay; cap lai vin bang theo quy dinh tai Piéu 24 clia Quy ché nay;

9  Chi dao thuc hién kiém tra, thanh tra viéc sir dung phoi, cap phat b;mg tot nghiép dbi voi
céac don vi duoc Hiéu trudong giao nhiém vu thue hién cong tac van bang;

(10) Phdi hop v6i co quan cong an dia phuong noi trudng dong tru sd chinh trong viéce in,
bao mat, quan 1y, st dung phoi van bang, ching chi;

(1) Bdo céo bang vin ban cho co quan truc tiép quan 1y trucmgz, va Cong an TP.HCM trong
thoi gian quy dinh. Ché do béo céo dugc quy dinh chi tiét tai Pidu 19 caa Quy ché nay;

(12) Chiu trach nhiém ca nhén truéc co quan quan ly cap trén va tru6ce phap luat vé viée
quan ly va cap phét vin bang.

Didu 6. Ni dung ghi trén viin bang, phu luc vin biing va ngdn ngir ghi trén vin bing
6.1. No&i dung chinh ghi trén van bémg gido duc dai hoc va phu luc van béng gido duc dai hoc duge

thuc hién theo quy dinh tai Thong tu sb 27/2019/TT-BGDDT ngay 30/12/2019 cia Bo GD&DT va
quy dinh chi tiét tai Diéu 7, Diéu 8 va Diéu 10 Chuong 2 clia Quy ché nay.

6.2. Noi dung chinh ghi trén bang tot nghiép cao dang duoc thuc hién theo quy dinh Thong tu s6
10/2017/TT-BLDTBXH ngay 13/03/2017, Thong tu s 34/2018/TT-BLDTBXH ngay 26/12/2018 cua B
LD-TB&XH va quy dinh chi tiét tai Diéu 09 Chuong 2 ctia Quy ché nay.

6.3. Ngon ngir ghi trén van bang 1a tiéng Viét. Déi voi céc van bang co gh] thém tiéng nudc ngoai,
thi tiéng nudc ngoai phai duge ghi chmh xac va phu hgp véi ndi dung tiéng Viét; kich c& chit nude
ngoai khong 16n hon kich ¢& chir tiéng Viét.

Vin bang tot nghiép do Truong Dai hoc Cong nghe Sai Gon cap co ghi thém t1eng nudc ngoai
1a Tiéng Anh. Noi dung dugc quy dinh chi tiét tai Didu 7, Diéu 8, Piéu 9 ciia Quy ché nay.

6.4. Ngon ngir ghi trén phu luc van bang va bang diém tét nghiép duogc thuc hién nhu trén vin
bing va dugc quy dinh tai Khoan 6.3 Piéu 6 cia Quy ché nay.
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Chwong 2. MAU VAN BANG, PHU LUC VAN BANG

Di¢u 7. Miu biing ky su (xem chi tiét tai Phu luc 01 — Mau phoi bang k§ su dugc Hoi dong phé
duyét mau phéi van bang thong qua)

7.1. Bangky su dl:IQ‘C in hai mat gﬁ‘)m bét} trang, mdi trang co kich thudc 210mm x 145mm (la hai
nita cia mot to gidy ¢ kich thudc: chi€u cao 210mm x chiéu ngang 290mm). Chat li¢u gidy
Crystan, dinh lugng 250gsm, can PE mat bia.

(1) Mat trude — trang bia gém trang 01 va trang 04 co nén mau do (ma mau C:15; M:100;
Y:100; K:9), can PE. Chit in va quoc huy c6 mau vang,.

(2) Mait sau — trang ndi dung gbm trang 02 va trang 03 ¢ nén mau vang (ma mau C:0; M:0;
Y:15; K:0). Moi trang c6 khung hoa van vién mau vang dam.

7.2. Mat trudc — trang bia co nén mau do:

() Trang 01 in ndi dung: Phan bén phai: Phia trén cich mép trén 20mm ghi quédc hiéu gdbm
mot dong chﬁ“CONG HOA XA HOI CHU NGH‘IA VIET NAM”; ¢ giita cach mép trén
50mm c6 hinh quoc huy dudng kinh 50mm; phan dudi cach mép dudi 65mm ghi chir
“BANG KY SU™. Tét ca chir in mau vang va canh giita.

(2) Trang 04 dé tréng khong in.

7.3.  Mat sau — trang ndi dung co nén mau vang voi khung hoa vin vién mau vang dam:

(1)  Hinh nén:

+ Trang 02: Hinh trong dong in chim chinh gifta ¢ mau vang nhat, duong kinh 120mm.
Giira trong dong in logo STU ctia Truong Dai hoc Cong nghé Sai Gon.
+ Trang 03: Qudc huy hinh tron ¢6 dudng kinh 60mm in chim chinh gitra.

(2)  NOoi dung in Trang 02 va 03:

Dong Canh Trang 02 (phin bén trai) in tiéng Anh Trang 03 (phan bén phai) in tiéng Viét
01 Gilra SOCIALIST REPUBLIC OF VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
02 Gilra Independence — Freedom — Happiness Poc lap — Ty do — Hanh phiic
03 Gitra
04 Giira THE PRESIDENT OF HIEU TRUONG
05 Giira SAIGON TECHNOLOGY UNIVERSITY TRUGNG PAI HOC CONG NGHE SAI GON
06 Giita has conferred cép
07 Gitra THE DEGREE OF ENGINEER BANG KY SU
08 Giita (Khoang tring danh in TEN NGANH) (Khoang tring danh in TEN NGANH)

09 Trai Upon: Cho:
10 Trai Date of birth: Ngay sinh:
11 Trai Degree classification: Hang t6t nghiép:
Tp. H6 Chi Minh, ngay — thang — nam —

1215 Tab giﬁ"fa3 Given under the seal of p it HIEU TRL{'O'NQ

sang phai Saigon Technology University (Khoang trang danh cho chit ky Higu truong)

(Khoang tring danh in chikc danh va ho tén Hiéu trnuong)
16 Trai (Khodng tring dénh dé dan tem chong gia)
17 Trai Reg. No: Sb hiéu:
18 Trai S6 vao s6 gbe cap bang:
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7.4. Tem ‘ch("‘mg gia: Hinh tron, duong kinh 15,2mm, dugc dan phia dudi, ¢ gitra chéch vé phan
bén phai (1€ trai cua Trang 03).

Diéu 8. Méll bz"lng cwr nl}ﬁn (xem chi tiét tai Phu luc 02 — Mau phéi bz"mg ctr nhan duoc Hoi dong
phé duyét mau phoi van bang thong qua)

8.1. Bing cir nhan dtroc in hai mit gdbm bon trang, mdi trang c6 kich thude 210mm x 145mm (la
hai nita cia mot t& gidy c6 kich thude: chiéu cao 210mm x chidu ngang 290mm). Chat lidu gidy
Crystan, dinh luong 250gsm, can PE mat bia.

(1) Mait trudc — trang bia gém trang 01 va trang 04 co nén mau do (ma mau C:15; M:100;
Y:100; K:9), can PE. Chir in va quoc huy c6 mau vang.

(2) Mat sau — trang ndi dung gom trang 02 va trang 03 ¢6 nén mau vang (ma mau C:0; M:0;
Y:15; K:0). Mbi trang c6 khung hoa van vién mau vang dam.

8.2. Mait trudc — trang bia cd nén mau do:

(1) Trang 01 in ndi dung: Phén bén phai: Phia trén cach mép trén 20mm ghi qudc hiéu gdbm
mot dong chu“CONG HOA XA HOI CHU NGHIA VIET NAM”; & giita cach mép trén
50mm c6 hinh quoc huy duong kinh 50mm; phan dudi cach mép dudi 65mm ghi chir
“BANG CU NHAN?”. Tét ca chit in mau vang va canh giita.

) Trang 04 dé trong khong in.

8.3. Mat sau— trang ndi dung co nén mau vang v6i khung hoa vin vién mau vang dam:
(1) Hinh nén:
- Trang 02: Hinh trdng dong in chim chinh gifta c6 mau vang nhat, duong kinh 120mm.
Giira trong dong in logo STU cta Truong Dai hoc Cong ngh¢ Sai Gon.
+  Trang 03: Qudc huy hinh tron ¢ dudng kinh 60mm in chim chinh gitra.
() NOoi dung in Trang 02 va 03:

Dong | Canh Trang 02 (phin bén tr4i) in tiéng Anh Trang 03 (phin bén phai) in tiéng Viét
01 Giita SOCIALIST REPUBLIC OF VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
02 Gifra Independence — Freedom — Happiness DPéc ldp — Tu do — Hanh phic
03 Giira
04 Giira THE PRESIDENT OF HIEU TRUONG
05 Gilra SAIGON TECHNOLOGY UNIVERSITY TRUONG DAI HOC CONG NGHE SAI GON
06 Gilta has conferred cap
07 Gitra THE DEGREE OF BACHELOR BANG CU NHAN
08 Giira (Khodng trdng danh in TEN NGANH) (Khodng tréiing danh in TEN NGANH)

09 Trai Upon: Cho:
10 Trai Date of birth: Ngay sinh:
11 Trai Degree classification: Hang tt nghiép:
Tp. Ho Chi Minh, ngay — thang — naim —
1215 Tab giﬁa? Given under the seal of . ) HIEU TRU'ONG
sang phai Saigon Technology University (Khoang trang danh cho chit ky Hiéu truong)
(Khodng tréng danh in chirc danh va ho tén Hiéu truong)
16 Trai - (Khoadng triing danh dé ddn tem chong gia)
17 Trai Reg. No: S6 hiéu:
18 Trai S6 vao sb goc cap bing:
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8.4. Tem chong gia: Hinh tron, duong kinh 15,2mm, dugc dén phia dudi, & giita chéch vé phan
bén phai (1€ trai cua Trang 03).

Diéu 9. Méu bing tﬁt nghiép cao ding (xem chi tiét tai Phu luc 03 — Mau phéi béng tot nghiép
cao ding duoc Hoi dong phé duyét miu phoi vin bang thong qua)

9.1. MAu bing tdt nghiép cao ding dugc quy dinh tai Piéu 3 Thong tu s6 10/2017/TT-BLDTBXH
ngay 13/03/2017, Diéu 5 Thong tu s6 34/2018/TT-BLDTBXH ngay 26/12/2018 cua By LD-

TB:&XH va quy dinh chi tiét tai Khoan 9.2, Khoan 9.3, Khoan 9.4, Khoan 9.5 va Khoan 9.6 cua
Dicu 9 Quy ché nay.

9.2. Bing tot nghiép cao dang dugc in hai mat gom bbn trang, moi trang ¢6 kich thude 190mm x
135mm (hai nita cia mot to gidy co kich thude chidu cao 190mm x chiéu ngang 270mm). Chét liéu
glay Crystan, dinh lugng 250gsm, can PE mit bia.

(1)  Mit trude — trang bia gém trang 01 va trang 04 co nén mau do (mi mau C:15; M:100;
Y:100; K:9), can PE. Chir in va quoc huy c6 mau vang.
(2) Mat sau — trang ndi dung g("im trang 02 va trang 03 co nén mau vang (ma mau C:0; M:0;
Y:15; K:0). Mdi trang c6 khung hoa van vién mau vang dam.
9.3. Mit truc — trang bia c6 nén mau do.

(1) Trang 01 in ndi dung:

+  Québc hiéu gdm hai dong chit “CONG HOA XA HOI CHU NGHIA VIET NAM”
va ’“B{)c‘lé_ip - TI_I‘ do - I_rvianh‘ phﬁc”qduqc cimh gii:ra, cach nhau dong don; dong thir
nhat “CONG HOA XA HOI CHU NGHIA VIET NAM” cach mép trén 10mm,
trinh bay bang chit in hoa, ¢& chit 13, kiéu chir dimg, dam; dong thir hai “Ddc 1ap
- Tu do - Hanh phuc” duoc trinh bay bing chit in thuong, c& chir 14, kiéu chit
du:ng, dam; chit cai ddu cta cac cum tir duge viét hoa, giita cac cum tir ¢ gach
noi, ¢6 cach chit. Phia duéi c6 duong ké ngang, nét lién, c6 do dai bang do dai cta
dong chir thir hai (st dung 1énh Draw, khong dung 1énh Underline);

+  Qudc huy hinh tron duong kinh 45mm, tam cdch mép trén 62mm, dugc dét canh giita.

+  Dong cht “BANG TOT NGHIEP CAO DANG” cach mép dui 80mm, trinh bay
bang chit in hoa, c& chir 20, ki€u chit ding, dam, dat canh gitra.

@) Trang 04 dé trong khong in.
9.4. Mat sau — trang ndi dung co nén mau vang voi khung hoa vin vién mau vang dam:
(1)  Hinh nén:
+  Trang 02: Hinh tréng dong in chim chinh giita c6 mau vang nhat, duong kinh 110mm.
+ Trang 03: Qudc huy hinh tron c6 dudng kinh 60mm in chim chinh giita.
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)  Noi dung in Trang 02 va 03: Chir in dung phong chir Times New Roman.

Dong Trang 02 (phan bén trai) in tiéng Anh Trang 03 (phan bén phai) in tiéng Viét
01 SOCIALIST REPUBLIC OF VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM '
02 Independence — Freedom — Happiness Poc 1ap — Tw do — Hanh phiic 7
03 (3) (18)

04 THE PRESIDENT OF ) HIEU TRUONG "”
05 SAIGON TECHNOLOGY UNIVERSITY * TRUONG PAI HOC CONG NGHE SAI GON "
06 has conferred © cap @V
07 ADVANCED DIPLOMA BANG TOT NGHIEP CAO PANG »
(Khoang trang danh in
08 LEVEL 5 OF VQF @ “DANH HIEU C_U‘NI{AN THUC HANH", hay
“DANH HIEU KY SU THUC HANH)
09 (Khoang tring danh in TEN NGANH) (Khodng trdng danh in TEN NGANH) *Y
10 Upon: "% Cho: Gi6i tinh:
11 Date of birth: " Ngay sinh: *”
12 Graduation grade: "% Xép loai tot nghiép:
TP. Ho Chi Minh, ngay — thang — nam —
13 16 | Tab tréi: Khung anh 3x4em 42) HIEU TRUONG ©”
Tab phai: ...... s T (9 (Khoang Imng danh cho chit ky Hiéu teong) "
(Khodng tring danh in chire danh va ho tén Hiéu truong) 2)
17 Reg. No: " 86 hiéu: *Y
18 86 vao sé cip bing: ©Y
9.5. Quy udc vé cach dinh dang (format) Trang 02 va trang 03

(1)
(€3]

(€)

)
)
(6)
(N
®)
©)

(10)

(1)

Canh giita, cach mép trén 10mm, chit in hoa, ¢& chit 12, chit dung ddm

Canh gifra, chir in ter(mg, ¢& chit 13, chit ding, dam chit c4i ddu cua cum tir viét hoa,
gifta cum tir gach ni, c6 cach chir giita cac gach ndi.

Canh gitra, duong ké ngang, nét lién, d6 dai bang do dai cua dong chit 02 (sur dung 1énh
Draw, khong dung 1énh Underline);

Canh giita, chir mau den, in hoa, c& chir 14, kiéu chir dimg, dam.
Canh gitra, chir mau den, in hoa, c0 chir 13, kiéu chir dimg, dam.
Canh gitta, chit mau den, in thuong, c& chit 14, ki¢u chir dung, ddm.
Canh giira, chit mau do, in hoa, ¢ chir 16, kiéu chir ding, dam.
Canh giita, chir mau den, in hoa, c& chit 14, kiéu chit dirmg, dam.

Canh giita, chit mau den, in thuong, c& chir 14, kiéu chir dimg, dam. Ghi bing tiéng Anh
tén nganh, nghe dao tao ma ngudi hoc dé hoc theo Gidy chimg nhén ding ky hoat dong
gido duc nghé nghiép ciia nha truong duoc cip theo ma nganh, nghé dao tao cap IV.

Canh tra1 chir in thuong, cd chir 14, kiéu chir dung. Ghi ho tén nguoi duogc cap bang
béng tiéng Viét khong bo dAu. Phia trude ho tén, néu 1a gidi tinh Nam ghi “Mr.”; ncu la
gidi tinh N ghi “Ms.”

Canh trai, chir i in thuong, co chit 14, kiéu chir ding. Ghi ngay thang nam sinh. Ghi ngay
va nam bing s6, ghi thing bang chir tiéng Anh. (Vi du: Tiéng Viét ghi “07/10/2018” thi
Tiéng Anh ghi “07 October 2018”).
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(12)

(13)
(14)

(15)
(16)
(17)

(18)

(19)
(20)
€2y
(22)
(23)

(24)

25)

(26)

@7

(28)

(29)

(30)
(€15

Canh tréi, chit in thudng, o chit 14, kiéu chit dimg. Ghi xép loai tt nghiép bang Tiéng Anh:
+ Loai “Xuét sic” ghi “Excellent”

+ Loai “Gioi” ghi “Very good”

+ Loai “Kha” ghi “Good”

+ Loai “Trung binh kha” ghi “Average good”

+ Loai “Trung binh” ghi “Ordinary”

Tab bén trai: Khung dén anh, ¢& anh 3x4cm; dong dau ndi giap lai anh;

Tab bén phai: Chir in thuong, & chir 14, kiéu chit nghiéng. Ghi tén dia phuong, ngay cap
bang bang t1eng Anh. Ghi dia danh tinh, thanh phé true thudc trung uong noi trudng dat tru
s& chinh bang tiéng Anh (Vi du tteng Viét ghi TP. Ho Chi Mmh thi tiéng Anh ghi
“HCMC”) Ghi ngay thang nam cap bang. Ghi ngay va nam bing sd, ghi thang béng chit
tiéng Anh. (Vi du: Tiéng Viét ghi “07/10/2018” thi Tiéng Anh ghi “07 October 2018”).

Déng dau sb hiéu cia phoi bing; sb hiéu g10ng v6i S6 hiéu® tai Trang 03
Canh giita, cach mép trén 10mm, chir in hoa, ¢& chit 12, chir dung dam

Canh giira, chil in ter(mg, ¢O chit 13, chit ding, dam chit cai dau cua cum tir viét hoa,
gilta cum tr gach noi, ¢ cach chit gitra cac gach nbi.

Canh gitra, duong ké ngang, nét lién, do dai bang do dai cua dong chit 02 (str dung 1énh
Draw, khéng dung 1énh Underline);

Canh giita, chit mau den, in hoa, ¢& chit 14, kiéu chit ding, dam.
Canh giita, chit mau den, in hoa, ¢& chir 13, kiéu chir dimg, dam.
Canh gitta, chit mau den, in thudng, c& chit 14, ki¢u chir ding, dém.
Canh gitta, chit mau do, in hoa, ¢& chit 16, kiéu chir dimg, dam.

Canh giita, chit mau den, in hoa, c& chit 14, kiéu chit ding, dam. Tuy theo nganh, nghé
dao tao ma ngudi hoc di hoc dé ghi cum tir “DANH HIEU CU NHAN THUC HANH”
hodc “DANH HIEU KY SU THUC HANH”

Canh giita, chit mau den, in thuong, c& chir 14, kiéu chit ding, ddm. Ghi tén nganh,
nghe dao tao ma ngudi hoc dé hoc theo Gidy chimg nhan ding ky hoat dong gido duc
nghé nghiép cua nha trudong dugc cAp theo ma nganh, nghe dao tao cp IV.

Canh trai, chir in thuong, c& chir 14, kiéu chir dung. Ghi ho tén ngudi duoc cip bing
béng tiéng Viét (chit in thuong, ¢& chir 14, kieu chit dimg ddm)

Chir in thuong, c6 chir 14, kiéu chir dimg, ddm. Ghi gidi tinh ghi “Nam” hodc “Nir”
theo gidy khai sinh bang tiéng Viét (chit in thuong, c& chir 14, kiéu chir ding dam).

Canh trai, chit in thuong, ¢& chir 14, kiéu chit dung. Ghi ngay thang ndm sinh theo gidy
khai sinh. Pinh dang kiéu ky tu/text: dd/mm/yyyy (Vi du: “07/09/20187)

Canh tréi, chit in thuong, c& chit 14, kiu chir dang. Ghi xép loai tt nghiép bang Tiéng Viét:
“Xuat sac”, “Gioi”, “Kha”, “Trung binh kha”, hodc “Trung binh”

Chit in thuong, c& chit 14, kiéu chit nghiéng. Ghi dia danh tinh, thanh phé truc thude
Trung wong noi trudong cap bang tot nghi¢p ddt tru so chinh.

Chit in thudng, ¢ chit 14, kiéu chit nghiéng. Ghi ngay, thang, ndm cép bang tdt nghiép.
Chir ky bang muc mau xanh duong dam. Hiéu truong ky tén va dong déu theo quy dinh
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(32) Chit in hoa, o& chit 14, kiéu chit dimg, ddm. Ghi chirc danh ctia Hiéu trudng bang tiéng Viét.
(33) Pong ddu sb hiéu cua phéi bing; s hiéu gidng véi s hiéu ghi tai Reg. No: " tai Trang 02.
(34) Trudng cip bing tot nghiép ghi vao s6 gbc cap bang tét nghiép khi cip bang tot nghiép.
9.6. Tem chong gia: Hinh tron, duong kinh 15,2mm, dugc dan phia dudi, & gitta chéch vé phan
bén phai (1€ trai cua Trang 03).
Piéu 10. Noi dung chinh ghi trén Phu luc viin bing gido duc dai hoe (xem chi tiét tai Phu luc 04)
10.1. Thoéng tin vé ngudi duge cap vin bang: ho, chir dém, tén, ngay thang ndm sinh.

10.2. Thong tin vé van bang: tén truong cAp bang, nganh va chuyén nganh dao tao, ngay nhap hoc,
ngodn ngir dao tao, thoi gian dao tao, trinh dé dao tao theo Khung trinh do qubc gia Viét Nam, hinh
thire dao tao.

10.3. Thong tin vé ndi dung, két qua hoc tap (néu co): tén hoc phan hoac mon hoc, sb tin chi cia
ting hoc phan hodc mén hoc, diém hoc phan hodc mon hoc, tong s0 tin chi tich Iay, diém trung
binh, tén va ket qua luan vén, luén an, d6 an tot nghiép, diém xép hang tot nghiép. Truong hop vin
bang dugc cAp khi c4c tin chi tich lily & nhing co sO dao tao khac nhau, cin ghi r tén mon hoc, s6
tin chi cua tirng mon hoc dugc cong nhan dé xét tot nghiép va tén co s¢ dao tao.

10.4. Thong tin két nbi véi van bang: ma sb sinh vién; s6 hiéu van bang,

Pidu 11. Miu bang diém tdng két (xem chi tiét tai Phy luc 05)
1. Thoéng tin vé nguoi dugce cé‘.p vin bang: ho, chit dém, tén, ngdy thang ndm sinh.

11.2. Thong tin vé van bang: tén truong cap bang, nganh va chuyén nganh dao tao, nam nhap hoc,
ngon ngit dio tao, thoi gian dao tao, trinh d dao tao theo Khung trinh do qubc gia Viét Nam, hinh
thire dao tao.

11.3; Thong tin v& nodi dung, két qua hoc tap (néu co): tén hoc phan hodic mén hoc, s tin ch1 cua
tu‘ng, hoc phan hoic mén hoc, diém hoc phan hodc mén hoc, tong sb tin chi tich 1dy, diém xép hang
tot nghiép. Truong hop vén bang duoc cép khi cic tin chi tich liy & nhimg co s0 dao tao khac nhau,
can ghi 10 tén moén hoc, s6 tin chi cta timg mon hoc dugc cong nhén dé xét tot nghiép va tén co s
dao tao.

11.4. Thong tin két nbi véi vin bang: ma s sinh vién; s6 hiéu van bang
Chwong 3. IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG

Didu 12. In phéi viin bing giso duc dai hoc, thiét ké miu, bao cdo co quin quin Iy
12.1. Truomng Dai hoc Cong nghé Sai Gon tu chu thiét ké mau, in phoi vén bang gido duc dai hoc.

12.2. Hiéu truong ky quyét dinh thanh 14p Hoi dong xét duyét mau phoi van béng gido duc dai hoc.
Mau phoi dugc xét duyét phai cung cap day du thong tin theo quy dinh ctia co quan quan ly va quy
dinh tai Diéu 8 va Diéu 9 ctia Quy ché nay. Trén co so y kién ciia Hoi dong, Hiéu truong phé duyét
mau phdi vin bang gido duc dai hoc.

12.3. Hi€u truong phé duyét mau phoi van bang; gri mAu phoi van bang cho Bo GD&DT, co quan
quan ly truc tiép, Céng an TP.HCM dé bao c4o. Sau thoi gian it nhit 30 ngay lam viée ké tr khi guri
bao cao, Hiu truong cong bd cong khai mau vin bang trén trang thong tin dién t hodc cong thong

tin dién t (sau day goi chung la cong thong tin dién tir) ciia Truong, td chirc in phéi vin béng, chiu -

trach nhiém vé ndi dung in trén phoi vin bang.
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12.4. Viéc in phéi van bang phai dam bao chit ché, an toan, bdo mét va phai duoc 1ap sO quan ly.

12.5. Quy trinh in phoi bang, trach nhiém cia cac don vi, cd nhan dugc phan cong cong tac in phoi
bang duoc quy dinh tai Diéu 14 ctia Quy ché nay.

Diéu 13. In phdi bing tot nghiép cao ding, thiét ké miu, bio cdo co quin quin 1y

13.1. Tmﬁrng Pai hoc Céng nghé Sai Gon tu chu, tu chiu trach nhiém trong viéc in, quan 1y phdi
bang tot nghiép theo quy dinh tai Thong tu so 10/2017/TT-BLDTBXH ngay 13/03/2017 va Thong
tu s0 34/2018/TT-BLDTBXH ngay 26/12/2018 cua B6 LD-TB&XH.

13.2. Cin ¢t mau phoi bang tot nghiép cao dang dugc quy dinh chi tiét tai Piéu 9 cia Quy ché nay,
Hiéu truong phé duyét mau phoi béng t6t nghiép cua truong va giri vé Tong cuc Gigo duc nghé
nghiép, So Lao dong - Thuong binh va Xa hoi TP.HCM, Cong an TP.HCM dé bao cao; chiu trach
nhiém vé ndi dung in trén phoéi bang tot nghiép va t6 chire in phoi bang tot nghiép.

13.3. Viéc in phéi viin bang phai dam bao chit chg, an toan, bao mat va phai dugc 1ap s0 quan 1y.

13.4. Quy trinh in phoéi bang, trach nhiém cta cac don vi, ¢4 nhan dugc phan cong cong tac in phoi
bing duoc quy dinh tai Diéu 14 cua Quy ché nay.

Diéu 14. Trach nhiém ciia don vi, c4 nhan dwgc phin cong thye hi¢n nhiém vu trong cong tac
quan ly vin bang, bao cdo ket qua thwe hién.

14.1. Tuy theo chirc nang va nhiém vu cua cac don vi, cong tac in phoi van bang dugc Hi¢u trudng
phén cong nhiém vu cho tirng don vi trong truong cu thé nhu sau:

(1) Dé trién khai thuc hién Khoan 12.2 Diéu 12 va Khoan 13.2 Diéu 13 cua Quy ché nay,
Hi€u truong chu tri va phén cong Phong Dao tao phéi hop cling cac don vi khac trong
truong lam cong tac chuén bi, 1ap hd so, 1dp biéu béo cio co quan quan ly, Cong an
TP.HCM vé mau phoi van béng sir dung tai Trudng Dai hoc Cong nghé Sai Gon.

@  Phong Pao tao chiu trach nhiém trong viéc lap ho so dt in, luru trir, quan Iy va st dung phoi vian
bang. Lap so theo di viéc nhap — xudt phoi bang (xem chi tiét tai Phu luc 06 va Phy luc 07).

(3) Phong Hanh chanh Quan tri chiu trach nhiém trong vi€c lap hd so xin cap, dat in, luu
trit, bao quan va st dung tem chéng gla d4n vao phdi van bang. Lap so theo ddi viée
nhdp — xuat tem chong gia (xem chi tiét tai Phu luc 08)
(4) Ban Thanh tra Gido duc chiu trach nhiém trong viéc kiém tra, thanh tra va bao céo Hiéu
truong ve cac cong tac:
+ Cong tac dat in phoi, luu trir, bao quan va su dung phoi van bang do Phong Dao
tao thuc hién;
+ Cong tac xin cp, dat in, luu trit, bao quan va str dung tem chéng gia dan vao phoi
van bing do Phong Hanh chanh Quan tri thuc hién.
14.2. Trudc ngay 31/12 hang ndm, cac don vi duorc phéan cong lap cac bang théng ké chi tiét va bao
céo tong hO‘p dé chuan bi cong viéc cho nam tiép theo, bdo cao Hiéu trudng va co quan chu quan.
S liéu thong ké duoc tinh dén thoi diém 31/12 hang nam.
(1)  Phong Dao tao:

+ Théng ké VIV sO lugng phoi van bang da dat in (néu co); s6 lugng phéi van bang da
str dung; s0 luong van bing da cap trong nam;

+ Théng ké v/v sb lugng ngudi hoc du kién tot nghiép theo hoc ky, ndm hoc va giai
doan; theo trinh do dao tao; va theo nganh dao tao;

- Lap bao céo tong hop vé cong tac van bang, chimg chi giri co quan quan ly.
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+  Lép bang du toan sb luong phoi van bing can dit in, chi phi can thiét trinh Hiéu
truong phé duyét trong bang dy toan kinh phi hoat dong ctia don vi (néu cb).

() Phong Hanh chanh Quan tri:

+ Théng ké viv sO luong tem chong gia da dat in (néu co); sb luong tem chdng gia da
str dung; s6 luong tem chdng gia da cap (dan vao phoi van bang) trong nam.

+ Lap bang du toan sd luong tem chéng gia can dat in, chi phi can thiét trinh Hiéu
truong phé duyét trong bang du toan kinh phi hoat dong ctia don vi (néu co).

(3) Ban Thanh tra gido duc:
+ B4o cdo tong hop tinh hinh kiém tra, thanh tra cong tic quan ly van bang t6t nghiép

theo nhiém vu dugc quy dinh tai Muc 4 Khoan 14.1 Diéu 14 cia Quy ché nay.
Piéu 15. Quy trinh in tem chdng gia

15.1. Phong Hanh chanh Quan tri cén ctr vao nhu cdu str dung dé tinh toan sd Iugng tem chong gia
can in; 1ap TO trinh trinh Hiéu truong phé duyét viéc in tem chéng gia, sd luong tem dat in, mau
tem dat in va kinh phi thuc hién.

15.2. Sau khi dugc Hiéu truong phé duyét, Phong Hémh chanh Quan tri soan thao van ban trinh
Hiéu truéng ky va gii dén Cong an TP.HCM dé xin cap tem chdong gia.

15.3. Tem chdng g:la dugc giao cho Phong Hanh chanh Quan tri quan ly, luu tri, cap phat va sir dung
cho viéc dén tem chdng gia vao phdi van béng theo quy dinh tai Diéu 14 va Didu 16 cia Quy ché nay.

15.4. Don vi dugc giao nhiém vu va c6 lién quan dén quy trinh in tem chdng gia phal 1ap sb theo d&i va
dinh ky bao cao két qua thyc hién theo quy dinh tai Khoan 14.2 Diéu 14 cia Quy ché nay.
Piéu 16. Quy trinh in phéi vin bang

16.1. Phong Dao tao can et vao s6 lugng phoi bang con tdn chua sir dung, s6 lugng ngudi hoc du
kién tot nghlep dé tinh toan nhu cau sir dun g va thuc hién T& trinh trinh Hiéu trudng phé duyét viéc
in phoi, s6 lugng phoi céac loai dat in, mau phoi cac loai dit in va kinh phi thuc hién.

16.2. Sau khi dugc Hiéu truong phé duyét, Phong Dao tao lién h¢ cong ty in 4n dé dat in phoi theo
mau di duoc phé duyét.

16.3. Hb so quan ly viéc dit in phdi do Phong Dao tao thuc hi¢n, bao gom:

(M H(‘j:n so nang luc ctia cong ty gdm: Thong tin chung vé doanh nghiép, tén, dia chi, tru s¢ chinh,
gidy phép kinh doanh, website; Linh vurc hoat dong kinh doanh chinh; San pham, dich vu.

2) Hop dong dat in phéi vai cong ty in an. Noi dung hop dong phoi phai quy dinh 13 trach
nhiém va quyen clia cac bén lién quan; thé hién cam két clia cong ty in v€ viéc nghiém tuc
thuce hién in an phéi van bang va khong gian 14n trong viéc in 4n phoi vin bang. Viéc in 4n
phoi van bing dugc thuc hién theo quy dinh ctia phap luat;

() Mau phoi van bﬁng dat in;
4)  Bién ban nghiém thu va thanh 1y hop déng in 4n;
(5)  Thuc hién viéc thanh toan chi phi theo quy dinh;
(6)  Xac dinh s6 luong phoi vin bang dat in, nhap kho;
(7 Mot sb gidy to lién quan dén viéc dat in phéi khac.
164. Can cir hd so quan ly vige dat in phoi, Phong Dao tao phm hop cling Phong Hanh chanh Quan tri

kiém tra s6 luong, chét lugng cua phoi vin bang dit in va nhap vé truong.
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16.5. Phong Do tao chu tri va t0 chirc viée dong s6 hiéu 1én phéi van bang. Cach ghi s6 hiéu phoi van
biang dugc quy dinh chi tiét tai Khoan 17.2 Diéu 17 cua Quy ché nay.
16.6. Viéc dan tem chong gia:
(1)  Truong hop 01: Phoi bing dit in chura dugc dan tem chéng gia.
+  Phong Hanh chanh Quan tri chi tri va td chirc viéc dan tem chdng gia 1én phoi vén
bang da dugc Phong Pao tao dong so hiéu theo quy dinh.
@)  Truong hop 02: Phoi bang dit in da duge dan tem chéng gia.
+ Phong Hanh chanh Quan tri ph01 hop cung Phong Do tao kiém dém sb lugng phoi
bang duoc dan tem chong gia da dat in va nhap ve;
- Ban giao phoi bing dugc dén tem chéng gia cho Phong Pao tao dong sd hiéu theo
quy dinh tai Khoan 16.5 Diéu 16 cia Quy ché nay.

16.7. Phoi bing sau khi duoc in, dong s hiéu va tem chong gia duge ban giao Phong Dao tao quan 1y,
Tuu trit va str dung theo quy dinh tai Diéu 14 ctia Quy ché nay.

16.8. Két thiic mdi ky dat in phoi vin bing va dan tem chong gla cac don vi dugc giao nhiém vu thue
hién phai 1ap béo céo tinh hinh thuc hién va néu rd cac van dé sai sot xdy ra trong qua trinh thue hién
(néu c6). Béo cdo phai co day du chit ky clia cac bén lién quan (xem chi tiét tai Phu luc 09). Huéng xir
1y cac trudmg hop sai sot duge quy dinh chi tiét tai Diéu 17 ctia Quy ché nay.

16.9. Céc don vi dugc giao nhiém vu va co lién quan dén quy trinh in pho1 pha1 lap s theo doi va dinh

ky bao cdo két qua thuc hién theo quy dinh tai Khoan 14.2 Diéu 14 cua Quy ché nay.

Piéu 17. Quan Iy phéi vin bing

17.1. Viéc quan 1y, sit dung phéi vn bing phai dam bao chat chg, khong dé xay ra thit thodt.

17.2. Sb hiéu phéi van bang

(1)  Phdi van bang phai c6 sb hiéu dé quan 1y. S6 hiéu ghi trén phoi van bang duogc lap lién tuc

theo thr tur s0 tu nhién tir nho dén 16m tir khi thuc hién viée in phoi van bang, dam bao phan
biét dugc s hiéu ctia timg loai van bang va x4c dinh dugc noi in phoéi van bing, chimg chi.
MB3i s6 hiéu chi duoc ghi duy nhat trén mt phoi van bang, chimg chi.

@  S6 hiéu van bang clia trudng gdbm mot chudi bay ky tu duoc quy udc nhu sau:

. S6 hiéu viin bing
Loai viin bang Trinh do =
2 ky twr chir 5 ky twr sO
- . Cir nhan thuc hanh
Bing to0t nghiép cao ding DA 00001 + 99999
K§¥ su thuc hanh
. . Lién thong dai hoc
Bang cit nhian - CA 00001 + 99999
Pai hoc
Biéing k¥ sur Chuyén sau dic thu CB 00001 + 99999
Biéing kién triic su (néu co) Chuyén sau déc thu E6 00001 + 99999

17.3. Dbi véi phoi van bang, ching chi bi hu hong, v1et sai, chit luong khong bao dam, chua sur
dung do thay d6i miu phéi thi Hiéu trudng phai ra quyet dinh thanh lap hoi dong xur ly. Hoi dong
xir 1y t chitc hop, xem xét va 1ap bién ban hity bo. Bién ban ghi ro s6 luong, sb hiéu, 1y do huy bo,
tinh trang phéi van bang trudce khi bi huy bo va cach thirc hiy bo. Bién ban huy bo phai dugc luu
trit vao hd so dé theo ddi, quan 1y (xem chi tiét tai Phu luc 10).
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Truong hop huy bo néu lién quan dén phoi bang tt nghiép cao dang, viéc hiy bo phai duge

bao cdo S& LD-TB&XH TP.HCM trong thoi han 15 ngay ké tir ngay hity phéi bang tot nghiép dé
theo doi, quan ly.
17.4. Thanh vién Hoi ddng xir 1y ghi tai Khoan 17.3 Diéu 17 gdm co: (1) Hiéu truong, hay Phé hiéu
truong duoc Hiéu truong phan cong; (2) Trudng Phong Pao tao; (3) Truong Phong Hanh chéanh Quan
tri; (4) Truéng Ban Thanh tra Gido duc; (5) Ca nhan dugc phan cong cong tac quan ly van bing, chimg
chi; va (6) dai dién don vi va ca nhan lién quan (néu c6). S6 thanh vién Hoi dong xir 1y 1a s6 1é

17.5. Quy dinh nay ciing 4p dung ddi véi van bang bi viét sai da duge Hiéu trudng ky tén, dong dau.

17.6. Truong hgp phoi van bang bi mit, don v1 quan ly phéi van bing c6 trach nhiém 1&p bién ban
va thong bdo ngay voi co quan cong an noi gan nhét, béo cdo co quan quin ly truc tlep va bao céo
B6 GD&DT (néu 1a vin biang gido duc dai hoc), béo cdo BO LD-TB&XH (néu 12 bang tot nghiép
cao dang).

Didu 18. Quan Iy viéc cAp vin bing tot nghiép
18.1. Tuy theo chirc ndng va nhi¢ém vu cua don vi, cng tac quan ly viéc cap van bang t6t nghiép
duoc Hiéu truong phéan cong cho Phong Dao tao thuc hién theo Diéu 14 cua Quy ché nay.

18.2. Trong viéc cap van bang, Phong Dao tao phai lap 50 goc cap van bang theo mau quy dinh, trong
do ghi day du céc thong tin cia ngudi duge cap van bang; sb hiu, s vao s gbe cap van bang (xem chi
tiét trong Phu luc 14).

18.3. S6 vao sb gbe cap vin bang

(1)  S6 vao sd gdc cap van bang dugc 1ap lién tuc theo thu tu s twr nhién tir nho den 16n theo
tu‘ng nam tur ngay 01/01 dén het ngay 31/12; dam bao phan biét dugc sb vao sb gbe cap cua
timg loai van bing va ndm cép van bang. Moi sb vao sd gdc cAp van bang dugc ghi duy

nhét trén mot van bang,
@  S6vao sb gbc cap van bang clia truong gdbm mot chudi 11 ky tw duge quy udc nhur sau:
Loai viin bing Trinh d§ dao tao 3ky tw 4 ky tw nim tot nghiép 4 ky tu sb
. . o Ct nhan thuc hanh CD1 20xx
Bang tot nghiép cao ding 0001 +9999
K¥ su thuc hanh CD2 20xx
. Lién thong dai hoc LT1 20xx 0001 +9999
Bing cir nhan =
Pai hoc DH1 20xx 0001 + 9999
Biing k¥ su Chuyén sau dic thi DH2 20xx 0001 +9999
Béng kién tric su (néu c6) | Chuyén sau dic thu DH3 20xx 0001 + 9999

18.4. Truong hop van bang da dugc Hiéu truong ky, dong dAu nhung bi mat trude khi cap cho nguoi
duoc cip van bing, Phong Do tao, cac don vi, va ca nhan lién quan dé xay ra mat vin bang phai 1ap
bién ban, thong bao ‘ngay v6i co quan cong an dia phuong noi truong dong tru s chinh, bao cao co
quan quan ly truc tlep va bao cdo BO GD&DPT (néu la van bang gido duc dai hoc), bao cao B LD-
TB&XH (néu 1a bang tot nghiép cao dang).

Piéu 19. Ché d béo cdo co quan chii quian

19.1. Bao cdo Bo Gido duc va Dao tao:

(1) Trude ngay 31 thang 12 hang nam, Truong Dai hoc Cong nghe Sai Gon phai bao céo B
GD&DT s0 lugng phoi van bang, chung chi da in (neu c6); s6 luong phéi vin bang, chimg
chi da str dung; sb lrong van bang, ching chi da cap trong nam.
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(2)  Hi€u trudng giao cho Phong Dao tao }éng hop thong tin, trinh Hiéu truong ky cong vin bao
c40 B0 GD&DT theo quy dinh tai Diéu 14 ctia Quy ché nay.

19.2. Béo cdo Bd Lao dong — Thuong binh va Xa hoi:

(1)  Trude ngay 10 thang 01 hing ndm, Truong Dai hoc Cong nghé Sai Gon phai béo cdo bing
van ban cho Bo LD-TB&XH, S¢ LD-TB&XH TP.HCM ve qué trinh thyc hién in phoi, sir
dung phéi bang tot ﬂ[:,hlep, sb luong phoi bang tbt nghiép da in, s6 luong phodi bang tot
nghiép da sir dung, s lugng bang tdt nghiép cAp trong nim lién ké trudc do.

(2)  Hiéu trudng giao cho Phong Dao tao tong hop thong tin, trinh Hi¢u truong ky cong van bao
c4o BO LD-TB&XH theo quy dinh tai Dicu 14 cia Quy ché nay.

19.3. Ngoai ché do bao céo dinh ky, truomg con thue hién cac bao cao khéc lién quan dén cong téc van
bang, chimg chi. Tuy truong hop cu thé, Hiéu truong sé phan cong don vi va c4 nhéan thuc hién viéc
tong hop thong tin, trinh Hiéu truong ky cdng van bao cdo co quan quan 1y, cong an dia phuong, va cac
co quan lién quan.
(1) D4i véi van bang gido duc dai hoc, viéc béo céo duge thuc hién theo Didu 12; Piéu 14;
Pidu 15; Khoan 17.6 Diéu 17; Khoan 18.4 Diéu 18 cia Quy ché nay va cc truong hop dac
biét khac.
@) Dbivoi bang tot nghiép cao dang, viéc bao cao dugce thuc hién theo Diéu 13; Diéu 14; Diéu
15; Khoan 17.3 va Khoan 17.6 Piéu 17; Khoan 18.4 Diéu 18 cia Quy ché nay va cac
truong hop dac biét khac.

Chwong 4. CAP PHAT, CAP LAI, CHINH SUA, THU HOIL, HUY BO VAN BANG

Piéu 20. Thim quyen cip viin bang

20.1. Thdm quyén cdp vin bang gido duc dai hoc duge quy dinh chi tit tai Didu 15 Thong tu sd
21/2019/TT-BGDDT ngay 29/11/2019 cua B GD&DT.

202. Thdm quyén cdp bang tot nghiép cao dang dugc quy dinh chi tiét tai Diéu 6 VBHN sb
3699/VBHN-BLDTBXH ngay 26/08/2019 cua B LDTBXH.

20.3. Tai Trudng Dai hoc Cong nghé Sai Gon, viéc cdp van bang gido duc dai hoc va bang tot nghiép
cao ding thudc tham quyen cua Hiéu truong nha trudng.
Pidu 21. Piéu kién cip vin bing

Vin bing cia hé théng gido duc qude dan duge cdp cho ngudi hoc sau khi ot nghiép cdp hoc
hodc sau khi hoan thanh chuong trinh dao tao, dat chuan dau ra cua trinh d dao tao theo quy dinh va
hoan thanh nghia vy, trach nhiém ctia ngudi hoc.

Diéu 22. Thoi han cip vin bang

22.1. Hi¢u truo*ng la nguorl ¢6 thim quyén cép vin bing theo quy dinh tai Diéu 20 cia Quy ché nay
c6 trach nhiém cap van bang cho nguoi hoc trong thoi han 30 ngay ké tlr ngay c6 quyét dinh cong
nhan t&t nghiép dai hoc, hoidc cao dang.

22.2. Trong thoi gian cho cép van bang, ngudi hoc di diéu kién cdp bang tot nghiép duge Truong
da theo hoc cip gidy chitng nhan tdt nghiép tam thoi.

22.3. Hiéu truong quy dinh mau gidy ching nhan tt nghlep tam thoi cho ngudi du didu kién vin
bang gi4o duc dai hoc, hodc cho ngudi du diu kién bang tot nghiép cao dang.
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Piéu 23. Trinh tw va thi tuc cip hd so ra trueomg cho ngwoi hoc di diéu kién tot nghiép trong
thoi gian cho cap vian bang

23.1. Diéu kién cip hd so ra truong:

(1
)

3)

“)

Ngudi hoc du didu kién duge xét cong nhan tot nghiép;

Nguoi hoce thuce hién day du cac nghia vu vé hoc pl‘n 1€ phi; hoan tra cac khoan ng (sach
thu vién, cong cu dung cu phong thi nghiém, ... va cac khoan khac) dbi voi nha truong
va don vi trong truong;

Nguoi hoc da nop day du céc loai hd so duge yéu cau; da ndp b6 sung diy di ban sao
¢6 chimg thuc bing t6t nghiép trung hoc phé théng, hay bang tot nghiép cao dang, hodc
tuong duong;

Nguoi hoc phai kiém tra va x4c nhan vao Phiéu kiém tra thong tin ghi trén van b%lng,
chig chi (xem chi tiét tai Phu luc 11).

23.2. Trinh tu va thu tuc cdp ho so ra truong cho ngudi hoc:

(D

2

Sau khi 6 két qua xét cong nhén tot nghiép, Phong Dao tao ra quyet dinh cong nhan tot

nghiép trinh Hiéu truong xem xét va phé duygt; dong thoi chuén bi hd so ra truong cap

cho nguoi hoc.

Ho so ra truomg gdm co:

(@ Bang diém tong két (xem chi tiét tai Phu luc 05);

(b)  Gidy chirng nhan tdt nghiép (xem chi tiét tai Phu luc 12);

(©  Gidy chimg nhan hoan thanh mén hoc Gido duc thé chét (xem chi tiét tai Phu luc 13);

(d Chimg chi hoan thanh mén hoc Gido duc Qubc phong — An ninh (do Trung tam
Gido duc Quoc phong, don vi lién két dao tao voi nha truong cip);

€ Mot sd glay td khéac (néu co).

Ditu 24. Cip lai viin bing

24.1. Trudng hop van bang di cAp nhung phat hién bi viét sai do 16i ciia nha truong thi trudng c6 trach
nhiém cap lai ban chinh védn bang.

24.2. Hi€u truong cd tham quyén cap van bang, ching chi quy dinh tai Khoan 20.3 Diéu 20 ciia Quy
ché nay c6 thAm quyén cap lai vin bang, chimg chi.

24.3. Thu tuc cAp lai vin béng, ching chi nhu sau:

M

(€)

Nguoi ¢6 yéu cau cap lai van bing nop truc tlep dén Phong Dao tao cua Trudong mot bo hd
so gom: don dé nghl cap lai van bang, van bang dé nghi cap lai; glay to chirng minh co
quan c6 thdm quyén cap vén bang viét sai vin bang;

Trong thoi han 05 ngay lam viéc ké tir ngay nhan da hd so hop 1€, Phong Dao tao kiém tra
hd so lam thu tuc cap lai van bing trinh Hiéu truong xem xét quyét dinh viéc cap lai van
béng; néu khong cap lai thi phai tra 1o bang van ban va néu 1o 1y do;

Truong hop mau van bang tai thoi diém cap véan bang da thay ddi, truong sir dung mau van
bang hién hanh dé cap cho ngudi duge cap lai van bang.

Piéu 25. S6 gbc cap viin bing

25.1. Thuc hién Khoan 18.1 va Khoan 18.2 Diéu 18 ctia Quy ché nay, Hiéu truong giao cho Phong Dao
tao lap so gbc cap viin bing. Phong Dao tao chiu trach nhiém chinh trong viéc in an ndi dung va quan ly
s6 gbe cap van bang theo quy dinh ctia phap lut va co quan quan 1.
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252. S6 goc Cap van bdng la tai liéu do Phong Pao tao lap ra khi thuc hién viée cap ban chinh vin
bang S6 gde cap van bang ghi dy di nhimg ndi dung tiéng Viét cua ban chinh vin bang ma nha truong
da cAp. Truong hop van biang dugc chinh sura ndi dung hodc duoc cép lai thi phai 1ap phu luc sO gbe dé
ghi cac ndi dung dugc chinh sira hodc thay doi ctia van bang.
25.3. Sb gbc cp van bang phai duogc ghi chinh xéc, danh s trang, dong dau giap lai, khong duoc tiy
x0a, dam bao quan 1y chat ché va luu trit vinh vien.
25.4. Mau sb géc cép van bé’mg dugc quy dinh chi tiét nhu sau: (xem chi tiét tai Phu luc 14)
(1) Phan tiéu dé van ban va bang:
+  Quéc hiéu: Dong 01: “CONG HOA XA HOI CHU NGHIA VIET NAM”; Dong
02: “DPdc lap — Tu do — Hanh phuc”
+ Tén co quan quan ly, tén truong;

+ Tiéu dé bang “s0 GOC CAP BANG KY SU™; “SO GOC CAP BANG CU
NHAN”; “SO GOC CAP BANG TOT NGHIEP CAO DANG”

+ Khoa hoc; [ ¢ :

+  Hinh thic dio tao; K&\

+ Quyét dinh cong nhén tot nghiép so: ........ ngay dd/mm/yyyy cua Hi¢u truong
Trudong Pai hoc Cong nghé Sai Gon. \

+ Nguoi ky quyét dinh va van bé‘mg: Hoc ham, hoc vi, ho tén cua Hiéu trudng

oY

)  Phan tiéu dé cot:
+ S thr tu trong danh sach (STT);
+  Misd sinh vién (MSSV);
- Ho va tén nguoi hoc;

4

\\Lv

A

+ Ngay thang nam sinh (dd/mm/yyyy);

+ Noi sinh (ghi tén tinh, thanh phé true thudce trung uong);
4 Giéi tinh (nam, nit);

- Dan tdc;

+ Qudc tich;

+ Nganh dao tao - chuyén nganh dao tao;

+  Lophoc;

2 Nam ot nghiép;

+ Piém tong két;

4 Xép loai tot nghiép;

+ S6 hiéu van bang;

+ Sb vao sb ge cp bang;

+  Ngiy clp biing (ngdy ky trén vin bang):

+ Nguoi duge cAp van bang ky va ghi 1 ho tén;
B Ghi chu.

Diéu 26. Ky, déng diu vin bing

26.1. Hiéu truong c6 thdm quyén cAp van bang quy dinh tai Pidu 20 cua Quy ché nay phai ky theo
mau chir ky di dang ky v6i co quan ¢6 thdm quyén va ghi day du ho tén, chirc danh trong van bing.
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26.2. Truong hop co quan co tham quyen chwa bo nhiém, cong nhan Higu truong thi Pho Hiéu
truéng duoc co quan cd thdm quyén quyét dinh giao phy trich nha trudng c6 thim quyén cip van
bang la nguoi ky van bang. Khi d6, Phé Hiéu truong ky thay Hiéu truong; chic vu ghi trén van
bing 1a chirc vu lanh dao chinh thirc trong nha truong (ghi Pho Hiéu truong). Ban sao quyét dinh
giao phu trach co quan ctua Phé Hi¢u truong ky van bing phai dugc luu trong hé so cap vin bang,
ching chi.

26.3. Viéc ‘déng dau trén chir ky ciia nguoi ¢6 thim quyén cip vin bing, chimg chi thuc hién theo
quy dinh vé cong tac van thu hién hanh.
Piéu 27. Thim quyén quyét dinh chinh sira ndi dung vin biing

Nguorl 6 thAm quyén quyét dinh chinh stra ndi dung van bang, chimg chi 1a Hiéu truong nha
truong da cap van bang va dang quan ly 5O goc cap van bang. Truong hop truong da sap nhap, chia,
tach, giai thé thi ngudi c6 tham quyen quyét dinh chinh stra ndi dung van bang, ching chi 1a thu
trudng co quan dang quan ly s6 gbe cap van béng, ching chi.
Diéu 28. Cac trwong hop chinh sira ndi dung vin bing

Ngudi duoc cap vin bang c6 quyén yéu cau chinh stra ndi dung ghi trén van bing trong cic
truong hop sau:

28.1. Pugc co quan c6 thdm quyén quyét dinh thay ddi hoic cai chinh ho tich;
28.2. Puoc x4c dinh lai dan tdc, xac dinh lai gioi tinh;

28.3. Duoc bd sung ho tich, diéu chinh ho tich;

28.4. Pugc ding ky khai sinh qué han, ddng ky lai vi€c sinh.

Diéu 29. Thi tuc chinh sira ndi dung vin bing
29.1. H6 so dé nghi chinh sira ndi dung van bang:

(1) Don d& nghi chinh sira ni dung vin béng;

2 Van bémg, chimg chi dé nghi chinh stra;

()  Trich luc hodc quyét dinh thay ddi hodc cai chinh h¢ tich, xac dinh lai dén toc, xac dinh lai
gi6i tinh d6i voi truong hop chinh stra van bang do thay d6i hogc cai chinh ho tich, x4c dinh
lai dan toc, xac dinh lai gidi tinh;

@)  Gidy khai sinh dbi véi truomg hop chinh stra ngi dung vén bing do bd sung hd tich, diéu
chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

(5)  Gidy chimg minh nhan dan hodc can cudce cong dan hodc hd chiéu hodc gidy to tuy than
hop phép khac c6 anh cua nguoi duge cap van bang.

Thong tin ghi trén cac glay to nay phai phu hop véi dé nghi chinh sira ndi dung vén bang.

Céc tai lidu trong hd so d& nghi chinh sira ndi dung van bang quy dinh tai céc diem (2), (3), (4),
(5) khoan nay la ban sao tir s0 géc hodc ban sao dugc chimg thuc tir ban chinh.
29.2. Trucmg hop tai liéu trong hd so dé nghi chinh stra ndi dung vin bang, chirg chi quy dinh tai
cac diém (2), (3), (4), (5) Khoan 29.1 Diéu 29 Quy ché nay la ban 520 khong co chtmg, > thure thi ngtrm
dé ngh1 chinh stra vén bang phai xuét trinh ban chinh dé nguoi tiép nhan ho so d01 chiéu; nguoi tiép
nhan hd so phai ky x4c nhén, ghi rd ho tén vao ban sao va chiu trach nhiém vé tinh chinh x4c cua
ban sao so voi ban chinh.

29.3. Trinh tu chinh stra ndi dung vin bang duoc quy dinh nhu sau:
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(1) Ngudi dé nghi chinh sira ndi dung van bang ndp truc tiép mot bo hd so theo quy dinh tai
Khoan 29.1 Diéu 29 Quy ché nay cho Phong Pio tao Trudng Dai hoc Cong nghé Sai Gon;

2)  Trong thoi han 05 ngay lam viéc ké tir ngay nhan dua hd so hop 1¢, Phong Do tao 1am hé S0
chinh stra ndi dung vin bing trinh Hidu truong xem xét quyét dinh viéc chinh sira; néu
khong chinh stra thi phai tra 101 bang van ban va néu d 1y do;

(3)  Viéc chinh sira ndi dung van bang duoc thuc hién bing quyét dinh chinh stra; khong chinh
stra truc tiép trong vin bing. Quyét dinh chinh stra phai dugc luu trong hé so cép vin bing.

@)  Can clr quyét dinh chinh sura, Phong Dao tao ghi day du thong tin vé vin bang, cac ndi dung
duoc chinh sira clia van bang vao phu luc s gbe chp van bang (xem chi tiét tai Phu luc 15).

Piéu 30. Noi dung chinh ciia quyét dinh chinh sira va 4p dung viéc chinh sira ndi dung vin bing
30.1. Quyét dinh chinh stra van bing gdm cac ndi dung chinh sau:

(1)  Ho, chit dém, tén; ngay thang nam sinh cua nguoi c6 van bang (ghi theo van bang da cp);

@) Tén, sb hiéu, ngay thang nim cap clia vin béng;

(3)  NOi dung chinh sua;

4 Ly do chinh sura;

(5)  Hiéu luc va trach nhiém thi hanh quyét dinh.
30.2. Viéc chinh sira n6i dung van bang duoc ap dung doi véi ca van bing dugc cap trude ngay
Quy ché nay co hiéu luc thi hanh.
Pidu 31. Thu hdi, hity bé vin bing
31.1. Vin bing bi thu héi, hity bo trong cac trudng hop sau day:

(1)  C6 hanh vi gian lan trong tuyén sinh, hoc tp, thi ctr, bao vé do an, khoa luan tot nghiép,
luAn vin, lun an hodc gian 14n trong viéc lam hd so dé dugc cip van bang;

@) Cép cho ngudi khong du diéu kién;

3) Do ngudi khong c6 tham quyén cap;

4 Bi tf’:iy x0a, stra chira;

(5) Dé cho nguoi khac sir dung;

© Do 1di ciia truong cé tham quyén cap van bang, ching chi.
31.2. ‘Tru(‘mg co thén‘l quyén cip vin bing quy dinh tai Diéu 20 cia Quy ché nay c6 trach nhiém
thu héi, hiy bo van bang.
31.3. Truong hop nha truong da sap nhap, Chla tach g1a1 thé thi co quan ¢ thim quyen thu hoi,
huy bo van bang 1a co quan dang quan 1y s0 gbc cép vin bing, ching chi.

31.4. Bo truong BO chii quan quyét dinh viée thu hdi, huy bo van bing hodc yéu cau trudng cb
tham quyén thu hoi, hiy bo van bang trong cac truong hop khac.

31.5. Hiéu trudng cap van bang ra quyét dinh thu hoi, huy bo van bing. Noi dung cia quyét dinh
néu rd 1y do thu hdi, hity bo. Quyet dinh duoc dang tai trén cong thong tin dién tir cia nha truong;
dugc gui dén nguoi bi thu hdi vin bang, co quan kiém tra phat hién sai pham (néu cd), co quan
ngudi bi thu hdi vin bang dang cong tac (néu co) va cac co quan, t6 chuc c6 lién quan.
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Diéu 32. Cong bb cong khai thong tin vé cAp viin bing trén cong thong tin dién tir

32.1. Truong Pai hoc Cong nghé¢ Sai Gon xay dung hé thong co s¢ dir liéu quan 1y van bang da cap
cho ngudi hoc dé phuc vu cho viée cong khai thong tin vé cép van bang.

32.2. Thong tin cong bb cong khai vé cap vin bing gom cac ndi dung: (1) tén van bang, (2) ho chir
dém, tén; (3) ngay thang nam sinh cua ngtrcn dugc cap van bang; (4) sd hiéu; (5) s6 vao so gbe clp
vin bang; va (6) ngay thang nam cap vin bang.

32.3. Thong tin cong bb cong khai vé cép vin bang phai dam bao chinh xac s6 voi s6 gbe cip van
bang, phai dugc cip nhat va luu trit thuong xuyén trén cong thong tin dién tir cia nha trudng; bao
dam dé quan ly, truy cép, tim kiém va phai tuan thu cac quy dinh cua phap luat.

32.4. Viéc cong khai thong tin vé cap van bang, chimg chi khéng ap dung ddi véi co s& gido duc
cua nganh cong an, quan doi va mot s6 truomg hop khéc theo quy dinh cua co quan ¢6 thim quyén.

32.5. Viéc cong bd cong khai thong tin vé cap, chinh stra, thu hdi, hity b6 vén bang trén cong thong tin
dién tir duoc thuc hién doi véi ca van bang da dugc cap trude ngay Quy cheé nay cé hiéu luc thi hanh.

Chuwong 5. BAN SAO VAN BANG, CHUNG CHI TU SO GOC

. A A 2 - P -+ A A
Pieu 33. Cap ban sao vin bang tir so goc

33.1. Cap ban sao van bang tur s6 goc 1a viée co quan dang quan 1y s6 gbe cdp vin bang cin ¢t vao
sO goc deé cap ban sao.

33.2. Trudng hop mau ban sao vin bang tai thoi diém cap ban sao di thay doi, co quan dang quan
Iy s6 goc sir dung mau ban sao vin bang hién hanh dé cap cho nguoi hoc.

33.3. Cac ndi dung ghi trong ban sao van bang tir sO goc phai chinh xéc so voi s6 gbc.

Piéu 34. Gia tri phap 1y ciia bin sao viin biing, chirng chi tir s6 goc

34.1. Ban sao vin bang tir s gbc co gia tri st dung thay cho ban chinh trong cac giao dich, trir
truong hop phap luét c6 quy dinh khéc.

34.2. Trudng hop co can clr vé viéc ban sao gia mao, khong hop phap, co quan, td chuc tiép nhan
ban sao van bing yéu ciu ngudi c¢6 bin sao vin bing xut trinh ban chinh dé dbi chiéu hodc tién
hanh xac minh.

Piéu 35. Thim quyén va trich nhi¢m cép bén sao vin bing tir ) géc

35.1. Hi€u trudng giao cho Phong Dao tao quéan 1y so goc cap van béng. Can cir vao sb goc cap van
bang, Phong Dao tao thuc hién viéc cip ban sao van béng tir sd gdc trinh Hiéu truéng ky ban hanh.

352, Vxe_:c,cap ]:)an sao van bang tir sb goc duoc thuc hién dong thoi vai viée cap ban chinh hoéac
sau thoi diém cap ban chinh.
Diéu 36. Nguwdi c6 quyen yéu ciu cp ban sao viin bing tir s6 goc
Nhitng nguoi sau day co quyén yéu cau cip ban sao vin béng tir s6 gbe:
36.1. Nguoi dugce cfip ban chinh vin bang.
36.2. Nguoi dai dién theo phap luat, nguoi dai dién theo ty quyén clia ngudi duge cAp ban chinh vin bang.

36.3. Cha, me, con; vQ, chéng; anh, chi, em rudt; nguoi thira ké khac cua nguoi duge cép ban chinh
van bang trong truong hop ngudi do da chet.
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Piéu 37. Thii tuc cip ban sao vin bing tir s6 goc
37.1. HO so dé nghi cip ban sao vin bang tir s gbc gom:
(1)  Don dé nghi cap ban sao van bang, trong d6 cung cAp cac thong tin vé vin bang da dugce cap;

(2)  Ban chinh hodc ban sao c6 chimg thuc glay ching minh nhan dan hodc can cudc cong dan
hodc ho chiéu con gia tri str dung dé nguoi tlep nhén hd so kiém tra;

(3)  Truong hop nguoi yéu cdu cAp ban sao van bang tir so gbc 1a nguoi quy dinh tai Khoan
36.2, Khoan 36.3 Diéu 36 cta Quy ché nay thi phai Xuét trinh gidy uy quyén (dbi véi ngtrm
duoc Gy quyén) hodc glay t& chimg minh quan hé voi nguoi duge cap ban chinh vin bang;

@  Truong hop nguoi yéu cdu cip ban sa0 van bang tir s6 goc giri yéu cdu qua buu dién thi
phai giri ban sao co chung thuc cac gidy to quy dinh tai diém (1), (2), (3) Khoan 37.1 nay
kém theo mot phong bi dan tem ghi 10 ho tén, dia chi nguoi nhan cho Phong Dao tao dé
thuc hién ho so cip ban sao van bang tir s6 gdc trinh Hiéu truong phé duyét.

37.2. Trinh tu cap ban sao van bang tir s6 gdc dugc quy dinh nhu sau:

(1)  Nguoi dé nghi cip ban sao vin bang ndp truc tiép hodc gl qua dudng buu dién mot bd hd
so theo quy dinh tai Khoan 37.1 Diéu 37 cua Quy ché nay cho Phong Dao tao cua Trudng;

(2)  Trong thoi han 05 ngay lam viée ké tir ngdy nhan du hd so hop 1¢, Phong Do tao lam ho so
cap ban sao van bang tir s6 gbe trinh Hiéu trudng ky ban hanh va tra ban sao vén bang cho
ngudi ¢ yéu cau. Néu hd so gii qua dudong buu dién thi tinh theo d4u buu dién dén, hay
d4u cong van dén Phong Dao tao;

3) Déi véi truong hop cing mot luc yéu clu cp ban sao tir nhiéu so gbe, yéu cau so lugng
nhiéu ban sao, ndi dung van bang phire tap khé kiém tra, dbi chiéu ma co quan tiép nhan
yéu cdu cap ban sao khong thé dap ing duoc thoi han quy dinh tai Piém (2) Khoan 37.2
Diéu 37 cta Quy ché nay thi thoi han cap ban sao dugc kéo dai thém khong qua 15 (muoi
lam) ngay lam viéc hodc dai hon theo thoa thudn béng vin ban (gidy hen) v6i ngudi yéu cau
cap ban sao.

37.3. Phong Dao tao cin cit s6 gbc cap vin bang dé thuc hién viée cap ban sao cho nguoi yéu cau;
noi dung ban sao phai ghi theo ding ndi dung da ghi trong s6 gbc; va ban sao duge trinh Hiéu
trudng ky ban hanh.

37.4. Tm(mg hop khong con Iuu tru’ duge sb gbe hodc trong so goc khong cé thong tin vé ndi dung
yéu cau cép ban sao hozc khong cap ban sao cho nguoi yéu cau thi Phong Pao tao c6 trach nhiém
soan van ban tra 101 cho nguoi yéu cAu va néu 10 1y do theo thdi han quy dinh tai Diém (2) va (3)
Khoan 37.2 Didu 37 cua Quy ché nay.

Diéu 38. S6 cAp bin sao va quén 1y viéc cap bin sao vin bang tir s6 goc

38.1. Thuc hién Khoan 18.1 va Khoan 18.2 Diéu 18 cta Quy che nay, Hiéu trudng giao cho Phong Dao
tao 1ap s6 cap ban sao va quan ly viéc cap ban sao van bang tir so goc. Phong Dao tao chiu trach nhiém
trong viéc in 4n ndi dung va quan 1y so cdp ban sao van bang theo quy dinh ctia phép luét va co quan
quan ly.

38.2. S6 cap ban sao van bang tir s& gbe do Phong Dao tao 14p ra khi thuc hién vige cap ban sao van
bing tir sd gbe trong d6 ghi day du nhitng ndi dung cua ban sao ma nha truong da cap.

38.3. S6 cAp ban sao van béng tir sb gbc phai duoc ghi chép chinh xac, dénh sb trang, déng dau
giap lai, khong dugc tdy x6a, dam bao quan ly chat ch& va luu trit vinh vién.
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38.4. Phong Dao tao mdi lan cap ban sao van bang tir sb goc deu phai ghi vao s0 cAp ban sao vin
bang tir sO gdc; phai lap s vao so cap ban sao, dam bao mdi s6 vao sb cip ban sao dugc ghi duy
nhét trén mot ban sao vin bang cip cho ngudi hoc.

38.5. SO vao sO cap ban sao van bang tir s6 gbe dwoc lap lién tuc theo thir tur sb tu nhién tur nho dén
16n theo tirng nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét dugc s6 vao sb cap ban sao
cua tirng loai vin bing va nam cép ban sao van bang tir s gbe.

38.6. MAu sb cip ban sao vin bing tir sb goc duoc quy dinh chi tiét nhur sau: (xem chi tiét tai Phu luc 16)
(1)  Phéan tiéu dé van ban va bang;
+ Tén co quan quan ly, tén truong;
+  Tiéudé bang “SO CAP BAN SAO VAN BANG TU SO GOC”; loai van bang;
()  Phén tiéu d& cot:
+  S6 thir tu trong danh sach (STT);
+ M4 sb sinh vién (MSSV);
+ Ho va tén nguoi hoc;
+ Ngay thang nam sinh (Ngay sinh) (dd/mm/yyyy);
Noi sinh (ghi tén tinh, thanh phb truc thudc trung wong);
+ Gi6i tinh (nam, ntt);

+

+ Dén tdc;

+ Quéc tich;

Nganh dao tao;
Chuyén nganh dao tao;
Khoa tuyén sinh;

Nam t6t nghiép;

Lop hoc;

Piém tong két;

+

-+

+ o+ 4+ 4+

Xép loai tot nghi€p;

+

S6 hiéu van bang;

+

S6 vao sb cap bang;

Ngay cip;

S quyét dinh tot nghiép;
Nguoi ky van bang tt nghiép;

+ 4+

+

Ngay cip ban sao tir sb gbe;

+ o+

SO vao so cap ban sao tir s6 goc;
So Iugng ban sao dugce cap;

+

+ Nguoi duge cép ban sao van bing ky va ghi rd ho tén;
+  Ghi chu (ghi lai cac trudng hop dic biét, ay quyén, ... khi cAp ban sao tir so gbc).

Chwong 6. KIEM TRA, THANH TRA, XU LY VI PHAM

Pitu 39. Kiém tra, thanh tra -

39.1. Co quan quan ly nha nu6e vé gido duc cac cap t6 chtrc kiém tra, thanh tra viéc quan 1y vidn
bang, ching chi theo phan cép quan 1y nha nudc vé gido duc.
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39.2. Co quan, tb chirc, ¢4 nhan chiu trach nhiém in phoi, quan 1y, cép phat hodc sir dung van bang
¢6 trach nhiém phdi hop, tao diéu kién thusn 1i cho cong tac kiém tra, thanh tra.

39.3. Ngoai ra, Hiéu trudng giao cho Ban Thanh tra Gido duc thuc hién cong tac kiém tra, thanh tra
ndi bd vé cong tac van bang, chitng chi theo quy dinh tai Diéu 14 cua Quy ch€ nay.

Piéu 40. Xir Iy vi pham
Co quan, t6 chitc, ¢4 nhan lién quan c6 hanh vi vi pham quy dinh tai Quy ché nay bi xtr 1y
theo quy dinh cua phap luat.
Chwong 7. CAC PIEU KHOAN KHAC

Piéu 41. Chi phi cip vin bing, chirng chi, ban sao vin bing, chirng chi tir s0 gbc

41.1. Vao hoc ky cudi cung cua chuong trinh dao tao, nguoi hoc dong mét khoan tién - goi 1a 1€ phi
ho so ra truong. Khoan tién nay dung dé thuc hién ho so ra trudng cap cho ngudi hoc.

41.2. Khi c6 nhu cau cap ban sao van bang, chirng chi tir s0 goc, nguoi yéu cau cap ban sao phai
ndp mot khoan tien dé thuc hién cong viéc.

41.3. Céc khoan thu cho viéc cdp van bang, chimg chi, hay cip ban sao vin bang, chimg chi tir s6 \
goc duge quy dinh trong Quy ché thu chi ndi bo cua Truong. I
Piéu 42. Diéu khoin thi hanh

42.1. Quy ché quan ly vin bang k¥ su, cir nhan va bang t6t nghiép cao dang cla Truong Dai hoc
Cong ngh¢ Sai Gon dugc 4p dung cho cac khoa dao tao trinh do dai hoc va cao dang cta truong.
Quy ché ¢6 hiéu Iyc thi hanh ké tir ngay ky.

42.2. Viée didu chinh, bd sung cac diéu khoan cia Quy ché nay do Hiéu truéng quyét dinh./.q—

PGS. TS. Cao Hao Thi

i
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BO GIAO DUC VA PAO TAO
TRUONG DAI HOC CONG NGHE SAI GON

CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc l1ap — Tu do — Hanh phic

Thanh phd H6 Chi Minh, ngay ___ thang ___ nam

PHU LUC VAN BANG

CAP KEM THEO BANG KY SU - SO HIEU YXXXXXX; SO VAO SO: XXXXXX

Ho tén ngudi hoc:
Ngay sinh:

Trinh d dao tao:
Nganh dao tao:
Chuyén nganh:
Khda tuyén sinh:
Thdi gian dao tao:

KET QUA HOC TAP TOAN KHOA

M3 s@ sinh vién:

Nai sinh:

Hé dao tao:

Khoa quan ly nganh:

Lép hoc:

Nam t6t nghiép:

Ngbn ngif dao tao: Tiéng Viét

STT MSMH TEN MON HOC

TINCHI | PIEMHE10 | PIEMHE4 | BIEM CHU

S4& tin chi tich liiy toan khéa:

Pi€m trung binh toan khéa:

XXX XX XX

KET QUA REN LUYEN TOAN KHOA

Pi€m rén luyén, trung binh toan khéa:

Xép loai rén luyén toan khoa:

Ngugi lap bang: x000xxx

TRUONG PHONG DAO TAO

(Ky va ghi 16 ho tén)




Phu luc 05: MAu béng diém tong két
Ban hanh kém theo Quyét dinh s6 421-20/0D-DS G-DT ngay 22/09/2020 cua Hiéu trudng Truong
Dai hoc Cong nghé Sai Gon v/v Quan Iy vin bang tot nghiép Ky sw, Cir nhdn va Cao ding

BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HOC CONG NGHE SAI GON Déc 1ap — Tu do — Hanh phiic

. Thanh phd HG Chi Minh, ngdy ___ thang __ ndm

BANG PIEM TONG KET

Ho tén ngudi hoc: Ma s0 sinh vién:

Ngay sinh: Ngi sinh:

Trinh d6 dao tao: Hé dao tao:

Nganh dao tao: Khoa:

Chuyén nganh: Lép hoc:

Khda tuyén sinh: N&m t6t nghiép:

Thdai gian dao tao: Ngon ngir dao tao:  Tiéng Viét

KET QUA HQC TAP TOAN KHOA

STT MSMH TEN MON HOC TINCHI | DIEMHE 10 | PIEMHE 4 | DIEM CHU

S0 tin chi tich l{iy toan khoa: XXX

DPiém trung binh toan khéa: XX.XX XX.XX

KET QUA REN LUYEN TOAN KHOA

Di€m rén luyén, trung binh toan khéa: Xé&p loai rén luyén toan khéa:

Ngudi 1ap bang: xx000xx TRUONG PHONG DAO TAO

(Ky va ghi ré ho tén)




Phu luc 06.01: Miu SO NHAP PHOI VAN BANG TOT NGHIEP - BANG KY SU
Ban hanh kém theo Quyét dinh s6 421-20/QD-DSG-DT ngay 22/09/2020 ciia Hiéu truong Truong Dai hoc Cong nghé Sai Gon
v/ Quédn Iy vin bang 1ot nghiép Ky su, Cir nhdn va Cao ding

SO

NGAY NHAP
PHOI

NGUOI NHAP PHOI
(theo HOP DONG DAT IN)

LOAI
PHOI NHAP

SO LUONG
PHOI NHAP

SO HIEU - SERY

CHU KY
XAC NHAN

GHI CHU




Phu luc 06.02: Miu SO NHAP PHOI VAN BANG TOT NGHIEP - BANG CU NHAN
Ban hanh kém theo Quyét dinh s6 421-20/0D-DSG-DT ngay 22/09/2020 ciia Hiéu truéng Trucng Dai hoc Cong nghé Sai Gon
v/ Quan Iy vin bing t6t nghiép Ky su, Cir nhdn va Cao dang

SO

NGAY NHAP
PHOI

NGUOI NHAP PHOI
(theo HGP DONG DAT IN)

LOAI
PHOI NHAP

SO LUQNG

PHOI NHAP

SO HIEU - SERY

CHU KY
XAC NHAN

GHI CHU




Phu luc 06.03: Miu SO NHAP PHOI VAN BANG TOT NGHIEP - BANG TOT NGHIEP CAO PANG

Ban hanh kém theo Quyét dinh s6 421-20/0P-DSG-DT ngay 22/09/2020 ciia Hiéu trudng Truong Dai hoc Cong nghé Sai Gon
vy Qudn 1y van bang 16t nghiép Ky sw, Cir nhdn va Cao dang

SO

NGAY NHAP
PHOI

NGUOI NHAP PHOI
(theo HOP PONG DAT IN)

LOAI
PHOI NHAP

SO LUQNG
PHOI NHAP

SO HIEU - SERY

CHU KY
XAC NHAN

GHI CHU




Phu luc 07.01: Miu SO XUAT PHOI VAN BANG TOT NGHIEP - BANG KY SU

Ban hanh kém theo Quyét dinh s6 421-20/0D-DSG-PT ngay 22/09/2020 cia Hiéu truéng Truong Dai hoc Cong nghé Sai Gon

v/ Qudn Iy véin bang t6t nghiép Ky su, Cir nhdn va Cao déing

SO

NGAY XUAT

PHOI CONG NHAN TOT NGHIEP

QUYET PINH

LOAI
PHOI XUAT

SO
LUQNG

SO HIEU - SERY

NGUOI NHAN
PE VIET - IN

CHU KY
XAC NHAN

GHI
CHU

Ghi chu: S6 lugng phéi in hong




Phu luc 07.02: Miu SO XUAT PHOI VAN BANG TOT NGHIEP - BANG CU NHAN

Ban hanh kém theo Quyét dinh s6 421-20/0P-DSG-PT ngay 22/09/2020 cia Hiéu truéng Truong Pai hoc Cong nghé Sai Gon

v/v Quan Iy viin bang 16t nghiép Ky su, Cic nhan va Cao ding

SO

NGAY XUAT

PHOI CONG NHAN TOT NGHIEP

QUYET PINH

LOAI
PHOI XUAT

SO
LUQNG

SO HIEU - SERY

NGUO1 NHAN
PE VIET - IN

CHU KY
XAC NHAN

GHI
CHU (%)

Ghi chi: S lugng phéi in hong




Phu luc 07.03: Miu SO XUAT PHOI VAN BANG TOT NGHIEP - BANG TOT NGHIEP CAO PANG
Ban hanh kém theo Quyét dinh s6 421-20/0D-DSG-PT ngay 22/09/2020 ciia Hiéu truéng Truong Pai hoc Cong nghé Sai Gon

v/v Quan Iy vin bang t6t nghiép Ky su, Cir nhdn va Cao ddng

SO

NGAY XUAT

PHOI CONG NHAN TOT NGHIEP

QUYET PINH

LOAI
PHOI XUAT

SO
LUQNG

SO HIEU - SERY

NGUOI NHAN
PE VIET - IN

CHU KY
XAC NHAN

GHI
CHU

Ghi cha: S6 lugng phéi in héng




Phu luc 08.01: Miu SO THEO DOI NHAP TEM CHONG GIA SU DUNG DAN VAO VAN BANG, CHUNG CHI

Ban hanh kém theo Quyét dinh s6 421-20/0D-DSG-DT ngay 22/09/2020 ciia Hiéu truong Truong Dai hoc Cong nghé Sai Gon

vy Qudn Iy vin bang tot nghiép Ky sw, Cir nhén va Cao ding

SO

NGAY NHAP

NGUOUI NHAP TEM CHONG GIA

HO SO PAT IN TEM CHONG GIA

(Ngudn in tem chdng gia)

SO
LUQNG

CHU KY
XAC NHAN

GHI
CHU




Phu luc 08.02: Mau SO THEO DOI XUAT TEM CHONG GIA SU DUNG DAN VAO VAN BANG, CHUNG CHI

Ban hanh kém theo Quyét dinh sé 421-20/0D-DSG-DT ngay 22/09/2020 cua Hiéu truong Truong Dai hoc Cong nghé Sai Gon

v/v Quédn 1y van bang tét nghiép Ky su, Cir nhan va Cao dang

SO

NGAY XUAT

NGUOI NHAN TEM CHONG GIA
PE DAN VAO VAN BANG

LOAI PHOI PUQC DAN
TEM
(Thac si, k¥ sw, cir nhan,
cao dﬁng, khéc)

SO LUQNG TEM CHONG GIA PA XUAT

Téng s6 tem
da xuit

Sir dung dan
trén phoi

Tem hw héng
khi dén

CHU KY
XAC NHAN

GHI
CHU




Phu luc 09: Bao cao tinh hinh thyc hién viéc dat in phéi vin bf’mg, in va dan tem chéng gia
Ban hanh kém theo Quyét dinh so 421-20/0D-DSG-DT ngay 22/09/2020 cua Hiéu trucng Truong
Dai hoc Cong nghé Sai Gon v/v Quan Iy van bang tot nghiép Ky su, Cur nhdn va Cao dang

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC CONG NGHE SAI GON Déc lap — Tw do — Hanh phic

§0: __ /BC-DSG-BT Thanh phé H6 Chi Minh, ngay ___thdng ___ ndm

BAO CAO TINH HiNH

V/v Dit in phdi vin bing, in va din tem chong gia

1.  Viéc @it in phdi vin bing:
+  Don vi thuc hién viéc dit in ph6i: Phong Pao tao
+  Thuc hién viéc dit in phi vin bing theo Hop ddng sd: -------- NEAY =-emmemv

LAl ~fnes dlhcwn LiAL.
1U1 gldll UIde 11E11. ========

-3

+
75]

iar
6 lugng phdi dit in: --------
S6 lugng phoi nhan vé truong; --------

2. Viéc dit in tem chong gia:

Pon vi thuc hién viéc dit in tem chéng gia: Phong Do tao

Thuc hién viéc dit in tem chdng gia theo Hop ddng s6: =------- ngay --------
S6 luong tem dit in: --------

S6 lugng tem dat nhan vé truong: --------

S6 lugng tem da sir dung (néu co): --------

S6 lugng tem con ton dén thoi diém dan phéi dot bao c4o: --------

+ 4+ + + + +

3.  Viéc d4n tem chdng gia va déng s6 hiéu cho phdi bing:
- DPon vi thye hién: Phong Pao tao dsﬁng sb hiéu cho phoi bﬁng va Phong Hanh chanh
Quan tri thuc hién viéc dan tem chong gia.
+  Két qua thyuc hién:
— S0 luong phoi bing bi hr hong trong qua trinh thyc hign: --------
—  S6 lugng tem chéng gia bi hu hong trong qué trinh thyc hién: --------
— 86 luong phoi bing duge dan tem chéng gia va déng sb hiéu hoan chinh: --------
—  MBb ta sb phoi van bing da dan tem va déng s hidu:
. Loai phoi /171 S — S6 luong: --------
*  Loai phoi bing; -------- S6 lugng; --------

4.  Viéc ban giao cho don vi chiu trach nhiém luu trir, bio quin va sir dung theo quy dinh:
+ S tem chéng gia con lai sau khi thuce hién muc (3) dugc ban giao cho Phong Hanh
chanh Quan tri Ivu tri¥, bao quan va sir dung theo quy dinh:
+ SO phoi bang da dan tem va déng s hiéu sau khi thue hién muc (3) dugc ban giao cho
Phong Dao tao luu trit, bao quan va sir dung theo quy dinh:

- Loai phoi van bﬁng: -------- - Sb luong; -------- - 86 hiéu chi L —
+  Xuly phéi bing va tem chdng gia bi hur hong trong qué trinh thuc hién muc (3): =-------



5.  Viéc kiém tra qu4 trinh thuc hién
, +  Don vi thyc hién: Ban Thanh tra Gido duc.
+ Béo cdo chung tinh hinh thye hién: --------
6. Bdo cdo gom -------- trang dwge déng du gidp lai va dwgc lap thanh 05 (nim) ban: mbi

don vj luu 01 bén; 01 ban lwu cong vin tai Phong Hanh chanh Quén tri; va 01 bén trinh
Hiéu trudng de bdo cdo.

XAC NHAN CUA TRUGNG CAC PON VI THUC HIEN

Ban Thanh tra Gido duc Phong Hanh chanh Quan tri Phong Dao tao

PHE DUYET CUA HIEU TRUONG
(Ky tén va déng dau)




Phu luc 10: Bién ban xir ly va huy bé phoi béng bi hw héng, sai sot
Ban hanh kém theo Quyét dinh s6 421-20/0D-DSG-DT ngay 22/09/2020 cua Hiéu trudng Trueong
Dai hoc Cong nghé Sai Gon v/v Quan Iy van bang 16t nghiép Ky su, Cie nhdn va Cao ding

BQ GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC CONG NGHE SAI GON Poc lip — Tw do — Hanh phiic

S6: __ /BB-DSG-DBT

Thanh phé Ho Chi Minh, ngay ___ thang __ ndm
BIEN BAN
V/v Hop Héi ddng xi Iy va hiiy bé phéi bing bi hw héng, sai s6t

1.  Thoi gian, dia diém va ndi dung:
+  Thoi gian: -=------
+ Dia diém: -

T

+  Noidung: --------

2. Thanh phin tham du:

3. Dién tién cudc hop:

+  Hoi ddng xir Iy (HDXL) thio luan va théng nhét y kién vé viéc xir Iy phoi bang bj hu
hong dugc trinh bay chi tiét tai muc (4)

4.  Két qua xir Iy phéi bing bi hw héng:

STT S6 hiéu Tinh trang hw hong Ly do hw héng Cach xir ly Ghi chi

5. Bién ban gom -------—- trang dwgc dong diu giap lai va dwge lap thanh 05 (nim) bén: 01
ban luvu Phong Pao tao; 01 ban luu Phong Hanh chanh Quéq tri; 01 ban do Chu tich HDXL
* giilr; 01 ban do Thu ky HDXL giit; 01 ban trinh Hiéu truong dé béo céo.

CHU KY CUA CAC THANH VIEN HOI PONG

Thuw ky Hoi dong Chii tich Hji dong
(ky va ghi r ho tén) (ky va ghi 1o ho tén)

Thanh vién HPXL thir nhit Thanh vién HDXL thir hai Thanh vién HDXL thir ba
(ky va ghi r6 ho tén) (ky va ghi 16 ho tén) (ky va ghi 13 ho tén)




Phy lyc 11: MAu PHIEU KIEM TRA THONG TIN GHI TREN VAN BANG, CHUNG CHi
Ban hanh kém theo Quyét dinh so 421-20/0D-DSG-DT ngay 22/09/2020 cua Hiéu trucng Truong
' Dai hoc Céng nghé Sai Gon v/v Quan Iy van bang tot nghiép Ky su, Ciur nhdn va Cao dang

BQ GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC CONG NGHE SAI GON Doc ldp — Tu do — Hanh phiic
PHONG DAO TAO

PHIEU KIEM TRA THONG TIN

V/v Sinh vién kiém tra thong tin ghi trén vin bing, ching chi

Théng tin dwgc ghi trén van b:"mg, chimg chi va ghi vao s0 goc c4p vin bing, chimg chi cép cho
sinh vién khi dwge xét cong nhén t6t nghiép:

HO VA BN ooveeceeeerececnserenssssesesesessesessnsnssesesssssessssssesessnssasssnenseees G101 TN (NAM, DTE): coveececeneneccnsensirinnan

Ngay thang nam Sinh: .........cccecvevervemnssesnsessesssssscsssssessessensessssness INOL ST cootiecieseceeeerescssnssesenessesneeens
DANADE: ommsmsansssessnsesmmesssaspspssssassonmsmosssssions QUSRS cvsomessssmssssasssssssssesasas
S6 CMNIVTES COCD: wosocinsiosammsisgasssinnp DO OOy il b s
Sinh vién doc va Kiém tra cdc thong tin dwgc ghi phia trén. Néu thong tin da chinh xdc, sinh vién

ghi ré “xdc nhén thong tin da chinh xdc”. Néu cin hiéu chinh, sinh vién ghi chi tiét ndi dung cin
hi¢u chinh va cung cip minh chimg cin thiét.

PHEST 000 %00 NNA CUR ST RIBIRE i cvanuiusiasinsiininiassosssos s s o533 4859 ok 35 A S T S da

' Tp. H6 Chi Minh, ngdy __ thang _ nim
Sinh vién ky va ghi 16 ho tén

SO PHIEU:
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Place of Birth: Lam Dong Noi sinh: Lam Pong
Student Code: DH41502349 M3 sb sinh vién: DH41502349 =

WOl =« w 5

Yot =30k =0

i i— K‘A G

¢ Class: D15_VT02 Lép hoc: D15_VT02 z
‘f; Major in: Electronics and Communications Engineering Technology Nganh tét nghiép: Céng nghé ky thuit dién ti, truyen thong =
i Mode of Study: 4 - Year University Degree (Full time) Trinh 39 dao tao: Pai hoc chinh quy tap trung 4 nam ,;
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Phy lyc 13: Miu GIAY CHUNG NHAN HOAN THANH MON HQC GIAO DUC THE CHAT
Ban hanh kém theo Quyét dinh so 421-20/0D-DSG-DT ngay 22/09/2020 cua Hiéu truong
Truong Dai hoc Cong nghé Sai Gon v/v Quan ly van bang tot nghiép Ky su, Cir nhdan va Cao dang

BO GIAO DYC VA PAO TAO
TRUONG DPAI HQC CONG NGHE SAI GON

SAIGON
TECHNOLOGY
UNIVERSITY

i

GIAY CHUNG NHAN
MON HOC GIAO DUC THE CHAT

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc |dp - Tu do = Hanh phic

GIAY CHUNG NHAN
HOAN THANH MON HOC GIAO DUC THE CHAT

Cdp cho T . S e W,
Sinh ngay R T S TSNS T N R PR TP v T AR 53 { 153 ) O TP
INGARETIGGET  uvrinvisasmneseissssmsseimiss s s s o s o e S o e e e R AT (A Eep AN A PR o P
Khéa hec b v R R R RS TR SR VAT Y SR ST R A PR SR PR GRS

P& hodn thanh chuong trinh mén hoc Gido duc thé chdt tai Trudng Pai hoc Céng nghé Sai Gon.
RETCUS TN o i N s e o R e e B G s AV
Thanh ph& Hé Chi Minh, ngdy ........ thAng ........ NAM ...
HIEU TRUBNG

SEVAO SB & vrveirreeriieiieriireenns




Phy Iyc 14: Miu SO GOC CAP VAN BANG, CHUNG CHI
Ban hanh kém theo Quyét dinh 56 421-20/0D-DSG-DT ngay 22/09/2020 cia Higu truong Truing Pai hoe Cong nghé Sai Gon
wv Qudn Iy véin bing 161 nghigp K s, Cti nhdn va Cao déing

BQ GIAO DUC VA BAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC CONG NGHE SAI GON " . Péc lip — Tw do — Hanh phiic .
PHONG DAO TAO

SO GOC CAP BANG KY SU/ BANG CU NHAN/BANG TOT NGHIEP CAO PANG

Khéa hoc: 2016 - 2020
Hinh thirc dio tao: Hg chinh quy tip trung

Quyét dinh cong nhin tot nghiép sé: — ngay — / — / —— ciia Higu trwéng Trudng Dai hoc Céng nghi Sai Gon

Ngudi ky quyét dinh cong nhén t6t nghiép va ky viin bing tét nghi¢p: HH. HV. HQ TEN HIEU TRUONG

; : o Gidi Din Quéc Nginh dio tao Lip Nim Diém Xép loai S$6 hiéu S4 viio S gbe Ngiy kyf
h - . ; = - = : 5 s
SXT MSSV Hytin Negdy sin Noi sink tinh tic tich va chuyén nganh dio tao hec tot nghiép I&ng kit tot nghiép | vén bang c;p bang vin bang

Ngwiri dwrge cap
bang ky nhin

Ghi

chi




Phy lyc 15: MAu PHU LUC SO GOC CAP VAN BANG, CHUNG CHi DUNG DE GHI NHAN CAC TRUONG HQP HIEU CHINH NQI DUNG GHI TREN VAN BANG
Ban hanh kém theo Quyét dinh 56 421-20/0D-DSG-PT ngay 22/09/2020 ctia Higu tricong Trudng Dai hoc Cong nghé Sai Gén
vv Qudn I vén bang 161 nghiép Ky s, Cte nhdn va Cao ding

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC CONG NGHE SAI GON - Péc lip — Tur do — Hanh phiic .
PHONG PAO TAO
PHU LUC SO GOC CAP BANG KY SU/ BANG CU NHAN/BANG TOT NGHIEP CAO PANG
- x - Gidi Din Quide Nginh dio tao Lép Niim Diém Xép loai 6 higu 56 viao S gbe Ngay ky | Ngwdi duge cap Ghi

SER MSSY Hytén Nagay sinh Paizink tinh tic tich va chuyén nganh dio tao hoc totnghigp | tongkét | ttnghigp | vén biing ciip bing viin bing biing ky nhin chia
TRUONG HOP HIEU CHINH SO
THONG TIN NGUOIT HOC GHI TRONG SO GOC CAP VAN BANG THEO QUYET PINH CONG NHAN TOT NGHIEP 50: NGAY I ]
THONG TIN NGUGI HQC GHI TREN VAN BANG DUGC CHINH SU'A, HIEU CHINH THEO QUYET DINH SO NGAY I
[TRUONG HQP HIEU CHINH SO
THONG TIN NGUOT HQC GHI TRONG SO GOC CAP VAN BANG THEO QUYET DINH CONG NHAN TOT NGHIEP 50: NGAY / /
THONG TIN NGUO1 HQC GHI TREN VAN BANG DUGC CHINH SUA, HIEU CHINH THEO QUYET BJNH SO NGAY / /
ITRUONG HOP HIEU CHINH SO
[THONG TIN NGUOI HQC GHI TRONG SO GOC CAP VAN BANG THEO QUYET DJNH CONG NHAN TOT NGHIEP SO: NGAY / /
THONG TIN NGUG1 HQC GHI TREN VAN BANG DUQIC CHINH SUA, HIEU CHINH THEO QUYET DINH SO NGAY I /




Phy lyc 16: Miu SO CAP BAN SAQ VAN BANG, CHUNG CHI
Ban hink kém theo Quvét dinh 56 421-2000-DSG-DT ngay 22092020 ciia Higu wrimg Trimg Pai hoe Cing nghé Séi Gon
vy Quén Iy vin bling 16t nghiép Ki sw, Cienhén vi Cao ddng

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUOUNG DAI HOC CONG NGHE SAI GON Pic lip — T do — Hanh phiic
PHONG DAO TAO .
SO CAP BAN SAO VAN BANG TU SO GOC - BANG KY SU/BANG CU NHAN/BANG TOT NGHIEP CAO DANG
STT MSSV Ho tén Ngily sinh N sinh Gidi Dén Quéc Nganh dao tao va Lip Niim Diém | Xéploai | S& higu 56 vio S8 ghe | Negay ky 56 quyét dinh e Neiy cip | Séviosbedp | S8 lwgmg | Newdi duge Ghi

tinh t§e tich | chuyén nginh dio tao hoc  |thtnghigp| ting két |tdtnghiép| vinbing | cApbing | viin bing nghiép bin sao bin sao bansao | cip ky nhin chii




